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The 5* November, 1964

No. ABP. 12/61. -

In exercise of the powers conferred by the proviso to Article
309 of the Constitution of India, the Governor of Assam is
pleased to make the following rules, namely: - THE ASSAM
SERVICES (DISCIPLINE AND APPEAL) RULES, 1964.

PART - I- GENERAL

Short title and commencement.

(a) These rules mayv be called the Assam Services

(Discipline and Appeal) Rules, 1964.

(b) They shall come into force from the date of publication

of this notification.

Interpretation.

In these rules, unless there is anvthing repugnant in the

subject or context:

(a)  “Appellate Authority” means the authority to whom
appeal lies;



(b)

(©)

(d)

(€)

(M

(&)

“Appointing Authority”, in relation to a Government
Servant at any particular time, means the authority
empowered to appoint him to the post, which he is

holding at that time;

“Commission™ means the Assam Public Service

Commission;

“Disciplinary Authority”, in relation to the imposition
of a penalty on a Government Servant, means the
authority competent under these rules to impose on

him that penalty;

“Government Servant”, means a person who is a
member of a service or who holds a civil post in
connection with the affairs of the State of Assam and
includes any person whose services are temporarily
placed at the disposal of the Central Government or
any State Government or a local or other authority and
also any person in the service of a State Governunent
or the Central Government or a local or other authority
whose services are temporarily placed at the disposal

of the Government of Assam;

“Schedule” means the schedule to these rles;

“Service” means a civil service of the State of Assam.,
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Application.

(1)

(2)

(3)

These rules shall apply to all Government servants

except

(a) Person in casual employvment;

(b) Person for whose appointment and other matters
covered by these rules, special provisions are
made by or under any law for the time being I
force or in any agreement in regard to the

matters covered by such law or such agreement;

(e) Members of the All India Services.

Notwithstanding anything contained in sub-rule (1)
these rules, shall apply to every Government servant
temporarily transferred to a service or post coming
within exception (b) in sub-rule (1) to whom, but for

such transfer, these rules should apply.

Notwithstanding anvthing contained in sub-rule (1) the
Governor may, by notification published in the official
Gazette, exclude from the operation of all or anv of
these riles any Government servants or class of
Government servants to whom the Governor shall

declare that the rules cannot suitably be applied and



4.

these rules shall thereupon to the extent of such

exclusion cease to apply accordingly:

Provided that no such declaration shall be made in
respect of any Government servants who holds a
pension able post or hold a permanent whole-time

post.

(4) If any doubt arises as to whether these rules or any of
them apply to any person, the matter shall be referred

to the Governor, whose decision thereon shall be final.

Protection of rights and privileges conferred by any law

or agreement.

Nothing in these rules shall operate to deprive any
Government servants of any right or privilege to which he is
entitled.

(a) by or under any law for the time being in force, or

(b) by the terms of any agreement subsisting between

such person any the Governor at the commencement

of these rules.
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PART - II - APPOINTING AUTHORITIES

Appointments to State Services.

All appointment to state Services shall be made by the

authorities specified in the Schedule.

Provided that the Governor may, by notification in the official

Gazette, amend the Schedule from time to time.
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PART - III - SUSPENSION

* Suspension.

(1)  The Appointing Authority or any authority to which it
is subordinate or any other authority empowered by
the Governor in that behall may place a Government

servant under suspension -

(a) Where a disciplinary proceeding against him is

contemplated or is pending; or

(b)  Where is the opinion of the authority aforesaid
he has engaged himself in activities prejudicial

to the interest or the security of the State; or

() Where a case against him in respect any
criminal offence is under investigation inquiry or

trial;

Provided that where the order of suspension is
made by an authority lower than the Appointing
Authority such authority shall forthwith report
to the Appointing Authority the Circumstances

in which the order was made.

* Substituted vide Notification No. ABP. 87/86/Pt/1. dated 21/08/1987,
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A Government servant who is detained in custody,
whether on a criminal charge or otherwise, for a period
exceeding forty-eight hours shall be deemed to have
been suspended with effect from the date of such
detention, by an order of the Appointing Authority and

shall remain under suspension until further orders.

Provided that where the detention is made on account
of any charge not connected with his position as a
Government servant or continuance in office is not
likelv to embarrass the Government or the
Government servant in the discharge of his duties or
the charge does not involve moral turpitude, the
Appointing Authority may vacate the suspension order
made or deemed to have been made when he is
released on bail or is not otherwise in custody or

imprisonment.

Where a penalty of dismissal, removal or compulsory
retirement from service imposed upon a Government
servant under suspension is set aside in appeal or on
review under these rule and the case is remitted for
further inquiry or with any other directions, the order
of his suspension shall be deemed to have continued
in force on and from the date of the original order of
dismissal, removal or compulsory retirement and shall

remain in foree until further orders.
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Where penalty of dismissal removal or compulsory
retirement from service imposed upon a Government
servant is set aside or declared or rendered void in
consequence of or by a decision of a court of law and
the disciplinary authority, on a consideration of the
circumstances of the case, decides to hold a further
inquiry against him on the allegations on which the
penalty of dismissal, removal or compulsory retirement
was originally imposed, the Government servant shall
be deemed to have been placed under suspension by
the Appointing Authority from the date of the original
order of the dismissal, removal or compulsory
retirement and shall continue to remain under

suspension until Marther orders.

An order of suspension made or deemed to have been
made under these rule may at any time be revoked by
the Authority, which made or is deemed to have made
the order or by any Authority to which that Authority

is subordinate.



13

PART - IV - DISCIPLINE

Nature of penalties.

The following penalties may, for good and sufficient reason

and as hereinafter provided, be imposed on a Government

servant, namely: -

(i)

(1)

(ii)

(iv)

(v)

(vi)

CETISINeE,

withholding of increments of promotion;

recovery from pay of the whole or part of any
pecuniary loss caused by negligence or breach of
orders to the Government of Assam or the Central
Government or any other State Government, or any
local or other authority to whom services of a

Government servant had been lent;

reduction to a lower service, grade or post, or to a

lower time-scale, or to lower stage in a time—scale;

compulsory retirement;

removal from service which shall not be a

disqualification for future emplovment;
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(vii) dismissal from service, which shall ordinarily be a
disqualification for future employment.
Explanation. -

The following shall not amount to a penalty within the

meaning of this rule: -

(a)

(b)

(©)

(d)

withholding of increments of a Government servant for
failure to pass a departmental examination or
successiully undergo  training  prescribed in
accordance with the rule or orders governing the

service of post or the terms of his appointment;

stoppages of a Government Servant at an efficiency bar
in the time scale on the ground of his unfitness to

cross the bar;

non-promotion whether an a substantive or officiating
capacity of a Government servant, after due
consideration of his case to a Service, grade or post for

promotion to which he is eligible;

reversion to lower Service, grade or post of a
Government servant officiating in higher Service, grade
or post on the ground that he is considered, after trail,
to be unsuitable for such higher Service, grade or post
or on administrative grounds unconnected with his

conduet;
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(&)
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reversion to his permanent Service, grade or post of a
Government servant appointed on probation to
another Service grade or post during or at the end of
the period of probation in accordance with the terms of
his appointment or the rules and orders governing
probation;

Compulsory retirement of a Government servant after
completion of 25 years qualifving service or 30 years
qualifying service as the case may be, under the
provisions of Articles 103, 104 of the Assam Pension
Manual and Rule 1 (2) of Section I of the Assam

Liberalised Pension Eules;

Termination of the Service -

(i) of a Government servant appointed on
probation, during or at the end of the period on
probation, during or at the end of the period on
probation, in accordance with the terms of his
appointment or the rules and orders governing

probation; or

(iifj of a Government servant employed under an
agreement in accordance with the terms of such

agreement;

(iii) of a Government servant whose term of

appointment provides for the termination of
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service by either party giving notice for a

specified period ;

(iv) of a Government servant in whose case the
appointment is expressly stated to be on
temporary basis and to have been sanctioned
until further orders and it is also provided that
his services may be terminated at any time

without notice;

8. Disciplinary Authority.

The Governor may impose anyv one or more of the
penalties specified in rule ¥ on any Government

servant

Without prejudice to the provisions of sub-rule (1), but
subject to the provisions of sub-rule {3) any one or
more of the penalties specified in rule 7 mayv be
imposed on member of a State Service by the
Appointing Authority or by anyv other authority
empowered in this behalf by a general or special order

of the Governor.

Notwithstanding anvthing contained in this rule no
penalty specified in clauses (iv) to (vii) of the rule 7
shall be imposed by an authority lower than the

Appointing Authority.
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Procedure for imposing penalties.

(1)

(2)

*2.1)

Without prejudice to the provisions of the Public
Servant; (Inquiry) Act, 1850, no order imposing on a
Government servant any of the penalties specified in
rule 7 shall be passed except after an inquiry, held as

far as may be in the manner hereinafter provided.

The Disciplinary Authority shall frame definite charges
on the basis of the allegations on which the inquiry is
proposed to be held. Such charges together with a
statement of the allegations on which they are based
shall be communicated in writing to the Government
servant, and he shall be required to submit, within
such time as may be specified by the Disciplinary
Authority, a written statement of his defence and also

to state whether he desires to be heard in person.

At the time of delivering the charges, the Disciplinary
Authority shall invariably furnish to the Government
servant a list of documents and witnesses by which

each article of charges is proposed to be sustained.

*[Inserted vide notification No. ABP. 295/75/70, dated 17.2.1978]
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Explanation -

In

this sub-rule (3} the expression “the Disciplinary

Authority” shall include the authority competent under these

rules to impose upon the Government servant any of the

penalties specified in rule 7.

(3)

(4)

The Government servant shall, for the purpose of
preparing his defence, be permitted to inspect and
take extracts from such permission may be refused if
for reasons to be recorded in writing, in the opinion of
the Disciplinary Authority such records are not
relevant for the purpose or it against the public

interest to allow him access thereto;

Provided that when a Government servant is permitted
to inspect and take extracts from official records due
case shall be taken against tempering removal or

destruction of records.

On receipt of the written statement of defence, or if no
such statement is received within the time specified,
the Disciplinary Authority may itself inquire into such
of the charge as are not admitted or, if it considers it
necessary so to do, appoint for the purpose a Board of

inquiry or an Inquiring Officer.
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The Disciplinary Authority may nominate any person
to present the case in support of the charges before
the Authority inquiring into the charges (hereinafter
referred to as the inquiring Authority). The
Government servant may present his case with the
assistance of any other Government servant approved
by the Disciplinary Authority, but may not engage a
legal practitioner for the purpose unless the person
nominated by the Disciplinary Authority as aforesaid
is a legal practitioner or unless the Disciplinary
Authority, having regards to the circumstances of the

case so permits,

The enquiring Authority shall, in the course of the
enquiry consider such documentary evidence and take
such oral evidence as may be relevant or material in
regards to the charges. The Government servant shall
be entitled to cross-examine witnesses examined in
support of the charges and to give evidence in person
and to adduce documentary and oral evidence in his
defence. The person presenting the case in support of
the charges shall be entitled to cross-examine the
Government servant and the witnesses examine any
witness or to admit anv document in evidence on the
ground that his evidence or such document is not
relevant or material it shall record its reasons in

writing.
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(7) At the conclusion of the inquiry, the inquiring
Authority shall prepare a report of the enquiry,
recording its findings on each of the charges together

with reasons therefore.

* Explanations: -

If in the opinion of the enquiring authority the proceedings of
the enquiry establish any article of charge different from the
original article of the charge it may record it findings on such

article of charge.

Provided that the findings on such article of charge shall not
be recorded unless the Government servant has either
admitted the facts on which such article of charge is based
or has a reasonable opportunity of defending himself against

such article of charge.

(8)  The record of the inquiry shall include -

—_

the charges framed against the Government
servant and the statement of allegations
furnished to him under sub-rule. (2);

ii. his written statement of defence, if any;

* Inserted vide amendment No. ABP. 189/77/3, dated 10/{07/1977,
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iii. the oral evidence taken in the course of the

enguiry;

iv. the documentary evidence considered in the

course of the inquiry;

V. the orders, if any, made by the Disciplinary
Authority and the Inquiring Authority in regard

to the inquiry; and

vi. a report setting out the finding on each charge

and the reasons therefore,

The Disciplinary Authority shall, if it is not the
Inquiring Authority; consider the record of the inquiry

and record its finding on each charge.

Major Penalties.

If the Disciplinary Authority having regard to its
findings on the charges and on the basis of evidence
adduced during the inquiry, is of the opinion that any
of the penalties specified in Clauses (iv) to (vii) of rule 7
should be imposed on the Government servant it shall

make an order imposing such penalty and it shall not

* Inserted vide Motificanon No, ABP, 1/11/80/1, dated 2803 1980,
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be necessary to give the Government servant any
opportunity of making representation on the penalty

proposed to be imposed:

Provided that in every case where it is necessary to
consult the Commission the record of the inquiry shall
be forwarded by the Disciplinary authority to the
Commission for its advice and such advice shall be
taken into consideration before making an order
imposing any such penalty on the Government

servant.

Minor Penalties.

If the Disciplinary Authority, having regard to its
findings on the charges, is of the opinion that if any of
the penalties specified in clanses (i) to (iii) of Rule 7
should be imposed, it is necessary to consult the
Commission, shall do so, after consulting the

Commission.

(a) Notwithstanding anyvthing contained in this rule,
it shall not be necessary to follow the procedure
laid down in the proceeding sub-rules incases
where it appears to the authority competent to

impose the penalty at the initial stage of the
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proceedings that the penalty of censure would
be adequate, but if at any later stage it is
proposed to impose any other penalty specified
in Rule. 7 the procedure laid down in the said

rules shall be followed.

(b) No order imposing the penalty of censure shall

however be passed, except after -

L the Government servant is informed in
writing of the proposal to take action
against him and of the allegations on
which it is proposed to be taken and given
an opportunity to make any

representation he may wish to make; and

ii. such representation, if any is taken into
consideration by the Disciplinary
Authority.

*Q. A, Communication of orders: -

Orders made by the Disciplinary Authority shall be
communicated to the Government servant who shall also be
supplied with a copy of the report of the inquiry, if any, held

by the Disciplinary Authority and a copy of its findings on

* Inserted vide amendment No. ABP. 189/77/3, dated 07/10/1977.
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cach charge, or where the Disciplinary Authority is not the
Inquiring Authority, a copy of the report of the Inguiring
Authority and a statement of the findings of the Disciplinary
Authority together with brief reasons for its disagreement, if
any with the findings of the Inquiring Authority (unless theyv
have already been supplied to him) and also a copy of the
advice, if any given by the Commission and, where the
Disciplinary Authority has not accepted the advice of the
Commission, a brief statement of the reasons for such non-

acceptance’.

Special Procedure in certain cases.

Notwithstanding any thing containing in Rule 9 -

(i) Where a penalty is imposed on a Government servant
on the ground of conduct which has led to his

conviction on a criminal charge; or

(i) where the Disciplinary Authority is satisfied for
reasons to be recorded in writing that it is not
reasonably practicable to follow the procedure

prescribed in the said, or

(iii) where the Governor is satisfied that in the interest of
the security of the state, it is not expedient to follow

such procedure, -
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the Disciplinary Authority may consider the
circumstances of the case and pass such orders

thereon as it deems fit:

Provided that the Commission shall be consulted
before passing such orders in any case in which such

consultation is necessary.

11. Provisions regarding lent officers.

(1)

(2)

Where the services of a Government servant are lent to
the Central Government any State Government or to
local or other Authority (hereinafter in this rule
referred to as “the Borrowing Authority”), the
Borrowing Authority shall have the powers of the
Appointing Authority for the purpose of placing him
under suspension and of the Disciplinary Authority for
the purpose of taking a disciplinary proceeding against

him.

Provided that the Borrowing Authority shall forthwith
inform the Authority which lent his services
(hereinafter in this rule referred to as “the Lending
Authority”) of the circumstances leading to the order of
his suspension or the commencement of the

disciplinary proceeding as the case may be.

In the light of the findings in the disciplinary

proceeding taken against the Government servant —
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If the Borrowing Authority is of the opinion that
any of the penalties specified in clauses (1) to (iii)
of Rule 7 should be imposed on him, it may, in
consultation with the leading Authority pass

such orders on the case as it deems necessary:

Provided that in the event of a difference of
opinion between the Borrowing Authority and
the Leading Authority, the services of the
Government Servant shall be replaced at the
disposal of the Lending Authority:

If the Borrowing Authority is of the opinion that
any of the penalties specified in clauses (iv) to
(vii) of Rule 7 should be imposed on him, it shall
replace his services at the disposal of the
Lending Authority and transmit to it the
proceedings of the inquiry and thereupon the
Lending Authority may, if it is the Disciplinary
Authority, pass such orders thereon as it deems
necessary, or il it is not the Disciplinary
Authority submit the case to the Disciplinary
Authority which shall pass such orders on the

case as it deems necessary:

Provided that in passing any such order the
Disciplinary Authority shall comply with the
provisions of sub-rule (10) of Rule 9.
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Explanation: -

The Disciplinary Authority may make an order under clause

(ii) of sub-rule (2) on the record of the inquiry transmitted by

the Borrowing Authority, or after holding such further

inquiry as it may deem necessary.

Provisions regarding borrowed officers

(1)

(2)

Where an order suspension is made or a disciplinary
proceeding is taken against a Government servant
whose services have been borrowed from the Central
Government, any State Government or a local or other
authority, the authority lending his services
(hereinafter in this rule referred to as the “Lending
Authority”), shall forthwith be informed of the
circumstances lending to the order of his suspension
or the commencement of the disciplinary proceeding

as the case may be.

In the light of the finding in the disciplinary proceeding

taken against the Government servant —

(i) if the Disciplinary Authority is of the opinion
that any of the penalty specified in clauses (1) to
(iii) of Rule 7 should be imposed on him, it may,

subject to the provision of Rule 9 and in
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consultation with the Lending Authority pass

such orders on the case as it deems necessary:

Provided that in the event of a difference of
opinion between the Borrowing Authority and
the Lending Authority the services of the
Government servant shall be replaced at the

disposal of the Lending Authority;

if the Disciplinary Authority is of the opinion
that any of the penalties specified in clauses (iv)
to (vii) of Rule 7 should be imposed on him it
shall replace his services at the disposal of the
Lending Authority and transmit to it the
proceedings of the inquiry for such action as it

deems necessary.
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PART - V - APPEALS

Order made by an authority is appealable.

Every Government servant shall be entitled to Appeal, as
hereinafter provided against an order passed by an

authority: -

(a) Placing him under suspension under rule 6:

() imposing upon him any of the penalties specified in

rule 7.

Appeals against orders of suspension.

A Government servant may appeal against an order of
suspension of the Authority to which the authority, which
made or is deemed to have made the order, is immediately

subordinate.

Appeals against orders imposing penalties.

A Government servant may appeal against an order imposing
upon in any of the penalties specified in rule 7 to the
appellate authority specified in this behall in the schedule.
There shall be no appeal against the orders of the appellate

authority.
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Explanation. -

In this rule the expression “Government servant” include a

person who has ceased in Government services.

* Rule 15 - A, -

(1)

Notwithstanding anyvthing contained in Rule 15, the
Government servant may appeal against an order
imposing upon him the penalty of dismissals, removal
or reduction in rank with the aid of the provisos (a), (b)
and (c) to Article 311 (2) of the Constitution of India
during the period during which the emergency
proclaimed in the month of June 1975 was in foree,
hereinafter called in these rules as the emergency
period, to a committee of 3 persons to be set up by the
State Government for this purpose, the state
Government may constitute as many committees as it
may deem fit to deal with the appeals preferred under
this rule and specify the appeals of different categories
of Government servant which will be heard and
dispose of by each such committee appointed. The
constitution of each such committee shall be notified

by the State Government in the official Gazette:

* Inserted vide Notification No. ABP. 69/78/PL/17, dated 20/07/1978
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Provided that any committee so constituted would not
hear the case of a person, which have been dealt,
directly or indirectly, by any of its members at any
stage of the passing of the impugned order. Such cases
shall be brought to the notice of the Government
which shall then nominated some other person in

place of the member in question.

All appeals against orders of dismissals, removals and
reduction in ranks passed under provisos to Article
311 (2) of the Constitution of India which are pending
before the appellate authority on or before the date on
which these rules come into force shall stand
transferred to such committee constituted under the
preceding rule as may be specified by the State
Government. Any Government servant who did not
prefer any appeal against any order would be entitled
to do so within a period of thirty days from the date of
notification constituting a committee. The appellate
authority on receipt of such a memorandum of appeal
shall forward the same to the committee in question
without delay. Such an appeal could be filed
notwithstanding anything to the contrary in rule 19
directly to the appellate authority named in the
schedule who shall thereafter call for the records along
with the report of the disciplinary authority and
transmit the appeal along with records to the

committee in gquestion.
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Explanation: -

For the purpose of this rule all petitions filed against any

order of dismissal, removal or reduction in rank under

provisos to Article 311 (2) of the Constitution of India during

the emergency period and pending before the authority shall

be deemed to be appeals filed under rule 15 A.

(3)

Each of the committees constituted by the Government
under sub-rules (1) shall have all the powers of the
appellate authority and shall be subject to the same

restrictions as laid down in rule 23:

Provided that it shall be incumbent for the committee
to hear the officer in person before passing any [inal
order on the appeal. But the officer would have no
right to be represented by a legal practitioner. The
committee may, however, allow lawver representation

in a particular case if deemed fit by it:

Provided further that the disciplinary authority could
nominate any person to represent it before the
committee. The person so nominated would not be a
legal practitioner except in a case where the officer is
allowed to be represented by a legal practitioner.
Provided also that in hearing a case covered by proviso
(b) to Article 311 (2), it shall be the duty of the
committee (i) to make available the reasons which were

recorded for dispensing with the enquiry, (ii) to inform
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the delinquent about the misconduct in question
alleged against him and about the materials which had
led the appointing authority to come to the conclusion
that the misconduct in question had been proved, and
(iii) to specifically hear the delinquent on the gquestion
of the penalty which had been imposed on him. The

last requirement shall be observed in other cases also.

Where any order of dismissal, removal or reduction in

rank * of any Government servant appealed against is

set aside and the case is remitted.

(i) without any direction; or

(ii)y with a direction to proceed further but the
disciplinary authority does not decide to proceed
in such manner; the concerned officers should

be re-instated immediately;

(iii) with direction to proceed and the disciplinary
authority decides to proceed further against the
Government servant, the Government servant
shall irrespective of the fact whether he was
placed under suspension or not be deemed to be
placed under suspension with effect from the

date of the original order of dismissal, removal

* Inserted vide Notification No. ABP.69/78/Pt/47 dated
27 /0771978,
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or reduction in rank as the case may be and
shall continues under suspension till the order

of suspension is vacated.

In everv case where any petition or appeal filed
against any order of dismissal, removal or
reduction in rank, passed under the proviso (b)
to Article 311 (2) of the Constitution of India
during the emergency period has been disposed
of before coming into force of these rules by the
appellate authority and the decision of the
appellate authority had been adverse to any
Government servant the authority passing the
order shall transmit the records of such cases to
the committee specified for hearing similar

appeals.

On receipt of the records under the proceeding
clause of this sub-rule the committee shall see
whether the disposal of the appeal was
satisfactory or not. If the disposal is not found to
be satisfactory, the committee shall re-hear the
matter as if it were a review petition under Rule
26 of these rules and shall exercise all the
powers vested in the Governor under the
aforesaid rale. In all cases reviewed by the
committee under this rule, there shall be no

further review by the Governor.
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16. Appeals against other orders.

(1) A Government servant may Appeal against an order

which -

(a)

(b)

denies or varies to his disadvantage his pay,
allowances pension or other conditions of service

as regulated by any rules or by agreement, or

interprets to his disadvantage the provisions of
any such rules or agreement — to the authority
to which the authority passing such order is
immediately subordinate any (**) where the
order is passed by the Governor, the appeal

shall lie to the Governor.

(2) An appeal against an order -

(a)

(b)

stopping a Government servant at the efficiency
bar in the time scale on the ground of his

unfitness to cross the bar;

reverting to a lower service grade or post, a
Government servant officiating in higher service,

grade to post, otherwise than as penalty;

wk Tnserted vide Notification No. ABP. 301/77/44, dated 01/11/1977 and Added vade
Notification No. ABP. 87/86/Pt/1, dated 21/08/1987
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reducing or withholding the pension or denving
the maximum pension admissible under the

rules;

determining the pay and allowances for the
period of suspension to be paid to a Government
servant on his re-instatement or determining
whether or not such period shall be treated as a

period spent on duty for any purpose; and

placing a Government  servant under

suspension, shall lie —

(i) in the case of an order made in respect of
Government servant on whom the penalty
of dismissal form services can be imposed

only by the Governor to the Governor; and

(ii) in the case of an order made in respect of
any other Government servant, to the
authority to whom an appeal against an
order imposing upon him the penalty of

dismissal from service would lie.
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Explanation -

Inn this rle —

(i) the expression “Government servant” includes a
person who has ceased to be in Government service:
(i) the expression “Pension” includes additional pension,

gratuity and any other retirement benefit.

Period of limitation for appeals.

No appeal under this part shall be entertained unless it is
submitted within a period of three months from the date on
which the appellant receives a copy of the order appealed

against:

Provided that the appellate authority may entertain the
appeal after the expiry of the said period, if it is satisfied that
the appellant had sufficient cause for not submitting the

appeal in time.

Form and contents of appeal.

(1) Everv person submitting an appeal shall do so

separately and in his own name;

(2) The appeal shall be addressed to the authority to
whom the appeal lies, shall contain all material
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statements and arguments on which the appellant
relies, shall not contain any disrespectful or improper

language and shall be complete in itself.

Submission of appeals.

Every appeal shall be submitted to the authority, which
made the order appealed against and in the case of serving
officers, through the head of the office in which the appellant

is serving for the time being.

Provided that a copyv of the appeal may be submitted direct
to the appellate authority.

Withholding of appeal.

The authority which made the order appealed against may
withhold the appeal if —

(i) it is an appeal against an order from which no appeal

lies; or

(ii) it does not comply with any of the provisions of rule
18; or

(iti) it is not submitted within the period specified in rule

17 and no sufficient eause in shown for the delay; or
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it is a repetition of an appeal already decided and new
facts or circumstances of material importance are

adduced;

Provided that an appeal with held on ground only that
it does not comply with the provisions of rule 18 shall
be returned to the appellant and, if resubmitted within
one month thereof after compliance with the said

provisions, shall not be with held:

Provided further that where an appeal is with held, the
appellant shall be informed of the fact and the reasons

therefore.

Submission of return of appeals withheld.

Within fifteen days from the commencement of each quarter

a list of the appeals withheld by any authority during the

previous quarter, together with the reasons for withholding

them, shall be furnished by that authority to the appellate

authority.

Transmission of appeals.

(1)

The authority which made the order appealed against
shall, without any avoidable delay which in no case
shall exceed one month, transmit to the appellate

authority every appeal which is not withheld under
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rule 20, together with its comments thereon and the

relevant records.

The authority to which an appeal lies may direct
transmission to it of any appeal withheld under rule
20 and thereupon such appeal shall be transmitted to
that authority together with, the comments of the
authority withholding the appeal and the relevant

records.

23. Consideration of appeal.

(1)

(2)

In the case of an appeal against an order of
suspension, the appellate authority shall consider
whether in the light of the provisions of rule 6 and
having regard to the circumstances and gravity of case
the order of suspension is justified or not and

confirmed or revoke the order accordingly.

In the case of an appeal against an order imposing any
of the penalties specified in rule 7, the appellate

authority shall consider -

(a)  whether the procedure prescribed in these rules
has been complied with, and if not, whether
such non-compliance has resulted in violation of
any provisions of the Constitution or in failure of

justice;
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(b)  whether the finding are justified; and

(©) whether the penalty imposed is excessive,
adequate or inadequate; and, after consultation
with the Commission if such consultation is

necessary in the case, pass orders —

(i) setting aside, reducing, confirming or

enhancing the penalty; or

(ii) remitting the case to the authority which
imposed the penalty or to any other
authority with such direction as it may

deem fit, in the circumstances of the case:

Provided that —

(i) the appellate authority shall not impose
any enhanced penalty which neither such
authority nor the authority which made
the order appealed against is competent in

the case to impose;

*ii) If the enhanced penalty which the
appellate authority proposes to impose in

one of the penalties specified in Clause (iv)

* Substituted vide Notification No. ABP. 111/80/1, dated 28/03/1980.
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to (vii) of rule 7 and an inquiry under rule
9 has not already been held in the case,
the appellate authority shall, subject to
the provisions of rule 10, itself hold such
inquiry or direct that such inquiry be held
in accordance with the provisions or rule 9
and thereafter, on consideration of the
proceedings of such inquiry make such

orders as it may deem fit;

(iiij If the enhanced penalty which the
appellate authority proposes to impose is
one of the penalties specified in Clauses
(iv) to (vii) of rule 7 and an inquiry under
rule 9 has already been held in the case,
the appellate authority shall, make such

orders as it may deem fit;

(iv) mno order imposing an enhanced penalty
shall be made in any other case unless the
appellant has been given a reasonable
opportunity as for as mav be in
accordance with the provisions of rule 9,
of making a representation against such

enhanced penalty.

(3) In the case of an appeal against any order

specified in rule 16 the appellate authority shall
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consider all the circumstances of the case and

pass such orders as it deems just and equitable,

(4 While the considering an appeal it will not be
necessary to hear the officer in person by the

appellate authority.

Expeditious disposal of appeals.

When an appeal under these rules is preferred it shall be
disposed of as expeditiously as possible and in any case with
a period of three months from the date of receipt of the

appeal by the appellate authority.
Implementation of orders in appeal.
The authority which made the order appealed against shall

forthwith give effect to the orders passed by the appellate

authority.
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PART - VI - REVIEW

Governor's power to review.

Notwithstanding anything contained in these rules, the
Governor may, on his own motion or otherwise call for the
records of the case and review any order which is made or is
appealable under these rules or the rules repealed by rule 28
and, aflter consultation with the Commission where such

consultation is necessary —

(a) Confirm, modify or set aside, the order;

(b) impose any penalty or set aside; reduce, confirm or

enhance the penalty imposed by the order;

(c) remit the case to the authority which made the order
or to any other authority directing such further action
or inquiry as he considers proper in the circumstances

of the case; or
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(d) pass such other orders as he deems it;

" Provided that no order imposing or enhancing any
penalty shall be made unless the Government servant
concerned has been given a reasonable opportunity of
making a representation against the penalty proposed
and where it is proposed to impose any of the penalties
specified in Clauses (iv) to (vii) of rule 7 or to enhance
the penalty imposed by the order sought to be
reviewed to any of the penalties specified in these
Clauses, no such penalty shall be imposed except after
an inquiry in the manner laid down in rule 9 and
except after consultation with the Commission where

such consultation is necessary.

Review of orders in disciplinary cases.

The authority to which an appeal against an order imposing
any of the penalties specified in rule 7 lies may, of its own
motion or otherwise, call for the records of the case in a
disciplinary proceeding, review any order passed in such a
case and, after consultation with the Commission where
such consultation is necessary, pass such orders as it deems
fit, as if the Government servant-had preferred an appeal

against such order:

* Substituted vide Notification No. ABP. 111/80/1, dated 28/03/1980
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Provided that no action under this rule shall be initiated

more than one yvear after the date of the order to be reviewed.

PART - VII - MISCELLANEOUS

Repeal and savings.

(1)

The Civil Services (Classification, Control and Appeal)

Rules and the rules contained in the Notification of the

Government of India in the Home Department No. F.
[9/10/30 Ests, dated 27% February, 1932, and any

Notifications issued and orders made under may such

rules to the extent to which they apply to persons to

whom this rules apply are hereby repealed;

Provided that -

(@)

(b)

such reapeal shall not affect the previous
operation of the said rules, notification and
orders or any thing gone or any action taken

thereunder;

any proceedings under the said rules,
notifications or orders pending at the
commencement of these rules shall be continued
and disposed of as may be, in accordance with

the provisions of these rules.
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Nothing in these rules shall operate to deprived any
person to whom these rules apply of any right of
appeal which had accrued to him under the rules,
notifications or orders repealed by sub-rule (1) in
respect of any order passed before the commencement

of this rules.

And appeal pending at or preferred after the
commencement of this rules against and order made
before such commencement shall be considered and
orders there on shall be passed, in accordance with

these rules.

Removal of Doubts.

Where a doubt arises as to who is the Head of any office or

as to whether any authority is subordinate to or higher than

any other authority or as to the interpretation of any of the

provision of these rules, the matter shall be referred to the

Governor whose decision thereon shall be final.
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SCHEDULE
sl. Appoin
Description of Service g Appoliste
No. Authority Authority
1 2 3
1. Assam Civil Service, Class-1. Governor Governor
2. Assam Civil Service, Class-11. -do- -do-
Assam Judicial Service,
3. -do-
Grade-I -do-
Assam Judicial Service,
4. ~do-
Grade-II -do-
Assam Judicial Service,
2. -do- -do-
Grade-III
G. Assam Legal Service -do- -do-
All Gazetted Staff -tlo- -tlo-
(excluding ministerial
g Gazetted stafl) of the offices
’ of the Military Secy. &
Private Secy. To the
Governor of Assam.
All Gazetted officers of the
8. Assam Public Service -do- -do-

Commission




49

sl. Appointin Appellate
Description of Service o Ppetin

No. Authority Authority
All Gazetted officers under

9. Administrative Reforms -do- -do-
and Training Department.
All Gazetted officers under

10, -fo- -flo-
Agriculture Department.
All Gazetted officers under

11. -do- -do-
Co-operative Department.
All Gazetted officers under

12, Education (C.T.M.) -do- -do-
Department.
All Gazetted officers under

13. Education (Personal) -do- -do-
Department
All Gazetted officers under

14. -do- -do-
Election Department.
All Gazetted officers under

15. ~do- -do-
Excise Department.
All Gazetted officers under

16. -tdo- -do-
Finance (E) Department
All Gazetted officers under
Finance (Taxation)

17. -do- -do-

Department.
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sl. Appoin
Description of Service ting Appellate
No. Authority Authority
All Gazetted officers under
18. | Finance (Budget-I) -do- -do-
Department.

All Gazetted officers under

19, -do- -do-
Forest Department.
All Gazetted Officers under

20, -do- -do-
Flood Control Department.
All Gazetted officers under

21. Food and Civil Supply ~do- -do-
Departunent.
All Gazetted officers under

22, General Administrative -do- -do-
Department
All Gazetted officers under

23. Health and Family Welfare -do- -do-
Department.
All Gazetted officers under

24, -do- -do-
Hills Areas Department.
Assam Police Service,

25 -do- -do-
Class-1
Assam Police Service,

26, -do- -do-
Class-II
Other Gazetted officer

27. -do- -do-

under Home Department
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sl. Appointin Appellate
Description of Service ; e

No. Authority Authority
All Gazetted officers under

28. ) -do- -do-
Industries Department.
All Gazetted officers under

29, -do- -do-
Home Department.
All Gazetted officers under

30. -do- ~do-
Judicial Department.
All Gazetted officers under

J1. Labour and Employment -do- -do-
Department.
All Gazetted officers under

32, L ~do- -do-
Legislative Department.
All Gazetted officers under

33, Municipal Administrative -do- -dlo-
Department.
All Gazetted officers under

34. Panchayat and  Rural -do -do
Development Department.
All Gazetted officers under

35. Planning and Development -do- -do-
Department.
All Gazetted officers under

36, o -do- -do-
Political Department.
All Gazetted officers under
Power (Electricity) Mines

37. and Minerals Development -do- -do-

Departunent.
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Description of SBervice

Appointing
Authority

Appellate
Authority

38.

All Gazetted officers under

Printing Department.

-do-

-do-

39,

All Gazetted officers under
Public Enterprise
Department.

-do-

-do-

40,

All Gazetted officers under
Public Works Deptt. (Roads
and Building Wings)

~do-

=do-

41.

All Gazetted officers under
Relief and Rehabilitation
Department.

-to-

-do-

42.

All Gazetted officers under
Revenue (Land Revenue)

Department.

-tlo-

=lo-

43.

All Gazetted officers under

Revenue (Reforms)

Department.

-do-

-do-

44,

All Gazetted officers under

(Settlement) Department.

-do-

-do-

All Gazetted officers under
Science, Technology and
Environment Department.

-tlo-

~-o-

All Gazetted officers under
Handloom, Textile and
Sericulture Department.

-do-

~do-

47.

All Gazetted officers under

Registration Department.

~clo-

-do-
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sl. Appointin Appellate
Description of Service : ppoLa

No. Authority Authority
All Gazetted officers under

48. Soil Conservation -do- -do-
Department
All Gazetted officers under

49, Sports and Youth Welfare -do- -do-
Department.
All Gazetted officers under

50. Town and Country Planning -dlo- -do-
Department.
All Gazetted officers under

51|- . _dD_ 'dﬂ'-'
Veterinary Department.
All Gazetted officers under

02. -do- -do-
Veterinary Department.
All Gazetted officers under
Welfare of Plain Tribes,

03, -do- -do-
Backward Classes & Social
Welfare Department.
Assam Secretariat  Service

o4. -do- -do-
(Deputy Secretary.)
Assam Sectt. Service (Under

a9 -do- -do-
Secretary)
Stenographer Service

56. (i) Special Officer -do- -do-
(ii) Senior Grade
keeper of Records-cum

a7. -do- -do-

Librarian.
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Description of Service

Appointing
Authority

Appellate
Authority

Personal Assistant to
Cominissioners, of

Division

~do-

-do-

Registrar in the Office
of the Chairman,
Assam Administrative

Tribunal.

Governor

-to-

61.

Assam Secretariat
Service (Supdt.).
Assam
Subordinate Service: -
(i Upper Division
Assistant.
{iij Lower
Assistant.

(iii) Typist

Division

Secretariat

Chief Secretary

~lo-

-do-

(o=

62.

Instructor,
Stenography  Classes,
Assam Secretariat

Training School.

-tlo-

-tlo-

63.

Stenographers Grade —
I, Grade-Il and Grade-
I in  the

Secretariat.,

Assam

=do-

-tdo-
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sl. Appointing Appellate
Description of Service
No. Authority Authority
All Non-Gazetted
Ministerial Stafl and Chairman,
Grade-1V Staff in the Assam
o, _.dg_
office of the Chairman, Administrative
Assam Administrative Tribunal
Tribunal.
All Non-Gazetted
Ministerial Stafl in the Chairman,
63, office of the Chairman, Assam Board -do-
Assam Board of of Revenue
Revenue.
All Non-Gazetted Staff
Divisional Chief
66, of the offices of the o
g Commissioners Secretary
Divisional
Commissioners.
All Ministerial Military
o Gazetted Staff of the Secretary to Chief
| office of the Military the Governor Secretary
Secretary to the of Assam.
Governor of Assam.
All Non-Gazetted Staff
Chief
68, of the office of the -do-
Secretary

Private Secy. To the

Ciovernor of Assam.
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sl. Appointing Appellate
Description of Service
No. Authority Authority
All Non-Gazetted Staff Private
2o of the office of the Secretary to Chief
' Military Secretary to the Governor Secretary
the Governor of Assam of Assam
Chairman
All Non-Gazetted Staff Secretary to
of the
T0. of the Assam Public the
. gm o Commissio
Service Commission. Commission.
Il
Secy. To the
All  Ministerial and
Senior Govt. of
Grade-IV Stafl of the
Government Assam,
71. office of the Senior o
Advocate, Judicial
Government Advocate,
Assam. Department
Assam.
Dy. Secy. Or
All Grade-IV Stafl in Under Secy, )
. X Chief
T2, the Assam Civil Personal S.A
Secretary
Secretariat. (E)
Department.
All Grade-1V Stafl in
Secretary
the Assam Ciwvil Chief
73, P.W.D. (R&B
Secretariat P.W.D. Secretary
. Wing)
(R&B Wing).
All Grade-IV Staff in
Secretary, ‘
the Assam Secretariat Chief
74. Flood Control
Flood Control Secretary
Department.

department.
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8l Appointin Appellat
Description of Service ¢ o i
No. Authority Authority
All Grade-1V Staff in Secretary,
Chief
75. | the Assam Secretariat Irrigation
g Secretary
Irrigation Department. Department.
Stenographer Grade-II
_ Heads of Secy. Of the
76. | & Grade-IIl in Heads of
Department. Deptt.
Department.
Stenographer Grade-11 o
Deputy Commissioner
77. | & Grade-lll to Deputy o
Commissioner of Division.
Commissioners Office.
All Non-Gazetted posts
under the Control of a
“Head of Department” Secretary of
Heads of
78. | other than the posts in the
) Department
respect of which Department.
specific provisions have
been made separately.
Revenue Sheristadars
and Head Assistants of
5 the Dy. Commissioner Chief
" | Commissioners’ of Divisions Secretary
amalgamated

establishments.
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8l Appointi Appellat
Description of Service e i
No. Authority Authority
All  Ministerial Stafl
except the Revenue
Sheristadars and Head
Assistants of the Dy.
Commissioners’
- amalgamated Deputy Commissioner
" | establishment Commissioner of Division
(including those in the
offices of the Sub-
Divisional officers and
Sub-Deputy Collectors
of the District).
Commissioner
of Divisions
Deputy )
All Grade-1V Stall of . against Dy.
Commissioner o
the Deputy Commissioner
s or Sub-
81. Commissioners’ o s order & Dy.
Divisional o =
amalgamated Commissioner
officers as the
establishment. against Sub-
case may be
Div. Officer's
order
All Non-Gazetted Staff
in the district and
o Head of Head of
82. | Sub-Divisional offices
Office. Department.

under other Heads of

Department.
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81. Appointin A llat
Description of Service ¢ o i
No. Authority Authority
All Non-Gazetted Stafl Resident
in the Office of the Commissioner
Chief
83. | Resident . Assam
Secretary
Commissioner, Assam House, New
House, New Delhi. Delhi.
(a)Administrative )
Chief
Officers under
Secretary
Heads of Governor
Department.
84,
] ) Secretary of
(b) Registrar in the -do-

Office of the Heads

of Department.

the

Department
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THE ASSAM NON-GOVERNMENT COLLEGE MANAGEMENT RULES

now called

The Assam Provincialised Colleges and Assam Non-Government

College Management Rules, 2001

(as amended up-to-date)
The 19th September 2013

To read along with the following Rules/OMGovi. Letters:-

Aszam Non-Government College Management Rules, 2001; dated 15/06/2001

Aszam Non-Government College Management {Amendment) Rules, 2001; dated 16/10/2001

Aszam Non-Government College Management (Amendment) Rules, 2009; dated 18/06/2009

Changed structure of GB: Govt. OM No. AHE 331/2008/33; dated 09/07/2009

Public Representative as Special Invitee in GB: Govt. Letter No. AHE 331/2005/31; dated 30/03/2013
Bepresentative of non-teaching staff in GB: Govt. Letter No. AHE 432/2013/6; dated 19/09/2013

In suppression of the Assam Aided College Management Rules 1976, except in respect of
things done or omiited to be done before such suppression, the Governor of Assam 1s hereby
pleased to make the following rules regulating the management of Non-Government Colleges
in Assam_ namely :-

1.

Short title, application and commencement.—

(1) These rules may be called the Assam Provincialised Colleges and'
Aszsam Non-Government College Management Rules, 2001.

(2) They shall come into force on the date of themr publication in the Official
Gazette.

(3) They should be applicable to Assam Provincialised Colleges and”
Non-Government Colleges in Assam affiliated by any Central or State
Universtty of Assam and in receipt of defines Grants-in-Aid or ad-hoc Grants-
m-Aid. from the State Government.

Definitions.—

In these rules. unless there is anything repugnant” in the subject or context;

(a) “College™ means a Provincialised Colleges and* Non-Government College:

(b) “Constitution” means the Constitution of India;

{c) “Director” means the Diector of Higher Education, Assam;

(d) “Governing Body™ means the body constituted under Rule 3;

(e) “Governor means the Governor of Assam;

In Rule 1{1}) in the title, after the words “be called the® the words “Assam Provincialised Colleges and” be added.
[Amended vide Rule 2(1) of the Assam Mon-Government College Management {Amendment) Rules, 2009]

Im Rule 1{3) after the words “be applicable to" the words “Assam Provincialised Colleges and” be added.
[Amended vide Rule 2(2) of the Assam Mon-Government College Management {Amendment) Rules, 2009]

Im the first line, for the word “repugrant”, word “repugnant” shall be substifuted;

[Amended vide Rule 2 i) of the Assam Non-Government College Management (Amendment) Rules, 2001]

In Rule 2{a) after the words “means a" the words “Provincialized Colleges and” be added.

[Amended vide Rule 3(1) of the Assam Mon-Government College Management {Amendment) Rules, 2009]

The Assam Provincialised Colleges and Page| 1
Aszam Non-Government College Management Rules 2001
(as amended up-to-date) The 19th September 2013.




() “Management” means the bodv or group of persons administering the affairs
of a ° College including academic affairs as well as the affairs relating to the
assets and liabilities of the ® College in fair manner within the framework of
established financial and administrative principles of the State Government
from time to time;

(g) “7 Colleges™ means colleges for imparting® Higher education in the post senior
Secondary® courses. established and situated in Assam affiliated by any Central
or State University of Assam and receive the concurrence of the State
Government;

{(h) “President™ means the President of the Governing Body;
(1) “State Government” means the Government of Assam;

(1) “Secretary” means the Secretary to the Governing Body;

Constitution of the Governing Body!’.—

() Every ¥ College affiliated to any Central or State University of Assam and duly
concurred by the State Government. shall be governed by Governing Body .
2" PComposition of the Governing Body -
( p g Bods
(1) The Governing Body shall consist of -
(a) One President - who shall be an eminent person from the field of
Education. He shall be appointed by the Director of Higher Education
and shall have a term of five years. He shall however continue beyond

this period till his successor 1s appointed. The Director may however
remove him before five years for reasons to be recorded in writing ¢

(b) One Secretary - the Principal of the college shall be the ex-officio

Secretary of the Governing Body.

5 InRule 2{f) and Rule 2{g) the wonrds “Mon-Government” be deleted.
[Amended vide Rule 3{2) of the Aszam Non-Government College Management {Amendment) Rules, 2009]
% InRule 2{f) and Rule 2{g) the words “Non-Government” be delefed.
[Amended vide Rule 3(2) of the Assam Mon-Government College Management {Amendment) Rules, 2009]
7 InRule 2{f) and Rule 2{g) the words “Non-Government™ be deleted.
[Amended vide Rule 3{2) of the Aszam Non-Government College Management {Amendment) Rules, 2009]
® Inclause (g} for the word “imparting”, the word “imparting” =hall be substituted. [Rule: 2(ii)]
[Amended vide Rule 2(ii) of the Assam Mon-Government College Managemeni {Amendment) Rules, 2001]
9 InRule 2{g) the words “Post secondary” be substituted by the words “post senior Secondary”™.
[Amended vide Rule 3{3) of the Aszam Non-Government College Management {Amendment) Rules, 2009]
U n the Principal Rules, in rule 3, in the heading for the word “Boy”, the word “Body” shall be substifuted.
[Amended vide Rule 3 of the Assam Non-Government Caollege Management (Amendment) Rules, 2001]
" Rule 3 be numbered as 3(1).
[Amended vide Rule 4 of the Assam Non-Government College Management (Amendment) Rules, 2009]
12 |n Rule 3, the words “Non-Govemment™ and the words “to be constituted by the Director” be deleted,
[Amended vide Rule 4 of the Assam Non-Government College Management (Amendment) Rules, 2009]
'3 |n Rule 3, the words “Non-Govemnment” and the words “to be constituted by the Director” be deleted,
[Amended vide Rule 4 of the Assam Non-Government Caollege Management (Amendment) Rules, 2009]
4 Rule 4 be amalgamated with Rule 3 and numbered as Rule 3(2). The number of all subsequent Rules be changed
accaordingly.
[.ﬂ.menu:le?:l :I:.'ide Rule 5(1) of the Aszam Mon-Government College Management {Amendment) Rules, 2009]
3 “Composition of the Governing Body - (1) The Governing Body shall consist of -

(&) One President; . . Govemning Body™.
[Amended vide Ru |E 4 of ihe ,’-'c.ssam H::un-G wernrnenl Cnllege Managem&nl {Amend menl} Ruies 2001]
8 In Rule i)a), after the words, “one President” . % .. to be recorded in writing”.

[Amended vide Rule 5{2){a) of the Aszam Mnn-Guuemrrlenl Cnllege Management (Amendment) Rules, 2009]
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Provided that if circumstance so demands, the Director mayv nominate
WVice-Principal or the senior most member from the teaching staff of the
College to act as the Secretary in lieu of the Principal of the College, for
a period of six months, and bevond that period with the State
Government's prior approval;

{c) The Vice-Principal - Member Ex-officio;

{d) Two Members to be nomunated by the affiliating University concerned
- they shall have a term of 3 years. They shall however continue beyond
this period till new persons are nominated by the University; 2

(e) Three guardians of students studying in the college as members. They
shall be nominated by the Director, Higher Education. One ofthem shall
be a ladv. Their term shall be for three vears or till their ward 1s a student
of the college whichever 1s earlier; i

() Two teachers to be elected annually by the teachers from amongst
themselves for a period of one year from the date of constitution of the
Governing Body:

Provided that the teachers so elected shall not be eligible for being
re-elected for the third successive term.

{g) One member from the non-teaching staff tobe nemmnated by the
Principal to be elected by the non-teaching employees of the College’”
annually from the date of constitution of the Governing Body;

(h) Except m cases where 15 a life member in Governing Body in pursuant
to any agreement to the context, the donors providing Rs. 50,000/~ or

more shall elect one member among themselves to the Governing Body
for a period of one year.

(1) Local MLA as a permanent special invitee®’.

{2) The minimum number of members of the Governing Body shall be ten and shall
not exceed twelve thirteen.

3y deleted ™.

T In Rule 4 (i} (d), after the words “the affiliating University concemned” the following words be added “they shall have a term of
3 years. They shall however continue beyond this period till new persons are nominated by the University”.

[Amended vide Rule 5(2){b) of the Assam Mon-Government College Management (Amendment) Rules, 2009]

2 Rule 4ie) and 4i)(f) be deleted. They may be substituted with the following rule, numbered as Rule 4(i)e) with changes in
the numbers of the subsequent clauses. “Three guardians of students studying in the college as members. They shall be
nominated by the Director, Higher Education. One of them shall be a lady. Their term =shall be for three years or till their ward
i a student of the college whichever is earlier”.

__[Amended vide Rule 5(2)(c) of the Assam Non-Government College Management (Amendment) Rules, 2009]

9 as per the exizting rules in Provincialised colleges, the Principals have been empowered to nominate member of non-teaching
employees fo the Governing Bodies. In order o make the above process more democraiic the state Gowt, has decided to allow
the non-teaching Employees of 3 parficular college fo elect their representative fo the respective G.Bs. doing away with the
existing provision of nomination by the Principal.

[Govt. letter No. AHE. 45220136, dated 19/09/2013]

20 siate Gowt. has decided that the Director of Higher Education should request all the president of the Governing Bodies of the
Provincialised Colleges fo invite the local MLA to parficipale in the Goveming Eody mestings a3 a permanent special invilee.
[Govt. letter No. AHE. 331/2000/51, dated 30/08/2013]

21 \With the inclusion of Local MLA as a permanent special invitee the maximum number of members becomes 13.

[Govt. letter No. AHE. 331/2000/51, dated 30/08/2013]

Z Rule 4(3) be deleted.

[Amended vide Rule &(2){d) of the Assam Mon-Government College Management (Amendment) Rules, 2009]
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5. Tenure of the Governing Bodyv.—

The Governing Body shall be a permanent authority. Its members would have tenures
as provided. This would. however. not affect the permanent nature of the said body:*

Provided that if the Director is satisfied at any time that a particular Governing Body 13
not functioning in the best public interest, the Director may suspend a Governing Body
and appoint an Administrator, who shall exercise the powers of the Governing Body
during the period. The Director shall record®® his views with reason thereof through a
speaking order for the purpose.

6. Taking over the management of a ** College.—

In the event of miss management of the affairs of a *° College, the State Government
may take over the control and management of the College for a period not exceeding
six months, and make arrangement for the management of the college in such manner
as may be considered necessary and the arrangement so made may be extended for such
further period by the State Government as mav be deemed necessary.

1. Accountability of the Governing Body.—

The Goverming Body, constituted order Rule 3 shall be responsible for the proper
financial management. including the upkeepment of the assets of the 2’ College and
management of its academic affairs. The Governing Body shall see that the teachers
perform their duties in classes and examination and attend the college as per norms of
the University Grants Commission. A self-appraisal report regarding performance from
every teacher shall be obtained annually by the Governing Body and forward the same
to the Director, Higher Education for perusal *

8. Secretary of the Governing Body or report to the Director.—

The Secretary of the Governing Body shall be responsible to report to the Director about
any dewviation of financial norms and procedures or any loss of assets of the College
immediately whenever it comes to his notice.

23 |n Rule 5 the words “The term of the Gowverning Body =hall be for a period of thres years from the date of ite constitution. The
term may, however, be extended for another period of two years by the Director with prior approval of the State Government”
be deleted. They be subsiituted by the words “The Governing Body shall be a permanent authority. lts members would have
tenures as provided. This would, however, not affect the permnanent nature of the said body™.

[Amended vide Rule & (1) of the Assam Mon-Government College Management (Amendment) Rules, 2009]

24 In Rule 5 the words “dissclve the Govermning Body and constitute a fresh Governing Body thereafter recording” be deleted.
They be substituted by the words “suspend a Governing Body and appoint an Administrator, who shall exercise the powers of
the Governing Body during the period. The Director shall record”.

__ [Amended vide Rule 8(2) of the Assam Non-Govemment College Management (Amendment) Rules, 2009]

“? In Rules & & Rule 7 the words “non Government” be deleted.

__ [Amended vide Rule 7 of the Assam Mon-Government College Management (Amendment) Rules, 2009]

2 |n Rules § & Rule 7 the words “non Government” be deleted.

: [Amended vide Rule 7 of the Assam MNon-Government College Management (Amendment) Rules, 2009]

Z7 |n Rules 6 & Rule 7 the words “non Government” be deleted.

, [Amended vide Rule T of the Assam Mon-Government College Management (Amendment) Rules, 2009]

2 Inthe Principal Rules, inrule 7, after the existing provisions, the following shall be inserted, namely:-

"The Governing Body shall see that the teachers perform their duties in classes and examination and attend the college as per
norms of the University Grantz Commission. A self-appraisal report regarding performance from every teacher shall be
obtained annually by the Governing Body and forward the same to the Director, Higher Education for perusal”.

[Amended vide Rule 5 of the Assam Mon-Government College Management (Amendment) Rules, 2001]
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10.

11.

12.

13.

Restriction of some members to attend the Governing Body.—

No member of the Governing Body, being an employee of the College, shall attend any
meeting of the Governing Body at which any matter relating to his pay, promotion or
conduct 1s under discussion. But it shall be open to the President to call him for making
any statement or representation on the subject but shall have to leave the meeting after
doing so, when decision is to be taken.

Restriction of some members to enter into contract for works of the College.

No member of a Governing Body shall enter into anyv contract for work, supply of
materials or for any sale or purchase with the Governing Body.

Disqualifications.—

Any member, who absents himself for more than 4(four) consecutive meeting of the
Governing Body, without informing the President, shall cease to be a member of the
Governing Body and the Secretary shall report the fact to the Director for record.
Further, the nomination of member of the Governing Body shall be void owing to any
of the following grounds:-

{1) if he becomes msolvent;

{11) if by reasons of physical or moral turpitude he becames® incapable of acting as
such; *[io read as becomes]

{111)  on death or resignation;

{rv)  on his being convicted of a crimimal offence mvolving moral turpitude.

Vacancy in the Governing Body.—

(1) Any occurrence of vacancy in the Governing Body shall be reported by the
Secretary forthwith to the appropriate authority as stated in Rule 3 %° who shall
thereupon take steps to fill up such vacancy in the manner in which t was
originally filled up.

{11) No act or proceedings of the Governing Body shall be mnvalid merely because
of any vacancy of its members.

Meeting of the Governing Bodv.—

(1)  The Governing Body shall meet at least once in every four ** months, but it may
meet at shorter interval also, if circumstance so demands and the President of
the Governing Body is satisfied that such meeting is necessary.

(2) A meeting of the Governing Body shall be called by the Secretary with prior =
consent of the President, if 1t 1s not a requisttioned meeting by the 2/3 (two-
third) members of the Governing Body, with not less than 7 (seven) days’
notice.

2 In Rule 12{i) the word “Director” be deleted. It shall be substituted by the following words “appropriate authority as stated in
Rule 3°.
[Amended vide Rule 8 of the Assam Mon-Government College Management (Amendment) Rules, 2009]

3 1 the Principal Rules, im rule 13, in sub - rule (1), in the first line, for the word "S5k, the word "four” shall be substituted,;
[Amended vide Rule &(i) of the Assam Non-Government College Management (Amendment) Rules, 2001]

M In the Principal Rules, in rule 13, in sub-rule (2), in the second line, for the word "the" occurs bebween the word “with” and
"consent”, the word "Prior” shall be substituted.
[Amended vide Rule &(ii) of the Aszam Non-Govemment College Management (Amendment) Rules, 2001]
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14.

et
LA

16.

17.

18.

(3) The notice of a meeting shall set forth the business to be transacted at the
meeting and no business other than so stated shall be transacted, except with the
consent of three-forth** of the members present. **[to read as three-fourth]

(4) Except any emergency meeting, which shall be so notified. all meetings of
Governing Body shall be held in the College premises.

Proceedings of the meeting of the Governing Body.—

(1) The minutes of the proceedings of the meeting shall be recorded m the
‘Proceedings Book™ by the Secretary and signed by all the members present.

(2) If any note of dissent iz given by any member it shall be recorded in the
Proceedings-Book.

(3) All records of the Governing Body shall be kept in the College Office and the
Head of the College shall be responsible to preserve all such records properly
and safely.

Presiding over the meeting.—

The meeting of the Governing Body shall be presided over by the President and in the
absence of the President, the other members present may select or elect one of them to
presided™** over the meeting 2 ***[10 read as preside]

Quorum.—

At least seven members of the Governing Body shall form a quorum of the meeting *

Secretary to make correspondence.—

Under the direction of the Governing Body, the Secretary shall make all correspondence
with the appropriate authority on behalf of the Governing Body:

Prowvided that no correspondence shall be made direct to the State Government, but it,
however, can be addressed through the Director.
Governing Body to obtain prior approval of the Director in certain matters.—

The minutes of the proceeding of the Governing Body meeting shall be sent to the
Director and the concerned affiliating University. Government shall be the Appellate
Authority/Forum in case of grievances™ .

% Inthe Principal Rules, in rule 15, for the existing provision, the follwing shall be substituted. namely: -

“15. Presiding over the meeting - The meeting of the Governing Body shall be presided over by the President and in the
absence of the President, the other members prezsent may select or elect one of them to presided over the meeting”™
[Amended vide Rule 7{ii) of the Aszam Non-Govemment College Management (Amendment) Rules, 2001]

2 Inthe Principal Rules, in rule 16, for the exisfing provisions, the following shall be substituted, namely:-

"16. Quorum. - At least seven members of the Govemning Body shall form a quorum of the meeting.”
[Amended vide Rule 8 of the Assam Mon-Government College Management (Amendment) Rules, 2001]

¥ In the Principal Rules, in rule 13- In the first paragraph, for the letters, words, figure and brackets “"Rs. 50,000/-

{Fifty thousand)”, the following letiers, words, figure and brackets shall be substituted, namely--"Rs. 1, 00000- (One lakh)".
_ [Amended vide Rule 3(i) of the Assam Non-Government College Manzagement (Amendment) Rules, 2001]

% In Rule 18 the words “No final decision regarding appointment, promaotion, suspension, termination, removal or dismissal of
teaching & non-teaching staff including that of the Principal or any construction works invelving Rs. 1,00,000/- (Rupees COne
Lakh) or more shall be underiaken by the Governing Body without prior approval of the Director:” be delsted and "Government
shall be the Appellate Authority/Forum in case of grievances " be added.

[Amended vide Rule 9 of the Assam Non-Government College Management (Amendment) Rules, 2009]
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Provided that so far as Non-Government Colleges are concerned, who are not brought
under deficit system of grants-in-aid.*® the Governing Bodies are not required to send
the proceeding of the meeting to the Director but it will be open for the Director to call
for the proceedings if anv complaint 1s received against the Governing Body and any
direction given by the Director on it shall be final and binding on the Governing Body
of the College.

19. Duties of the Governing Bodv.—

In general the following are earmarked as duties of a Governing Body in respect of
Colleges:- ¥’

@

(11)

(iii)

(1v)

)

(v1)

(vi1)

(viii)

(ix)

to undertake financial management of the College_ to utilise the Grants-in-Aid
recetved from the State Government, University Grants Commission and any
fund collected as authorised subscriptions and fund recerved as fees from the
students for the academic purpose of the Colleges, including payment of salary
etc. to the Teaching and non-teaching staff of the College;

to arrange for the maintenance of the College buildmng, furniture and equipment
as required. including playvground, audmtormm, libraries etc_;

to grant leave to the teaching and non-teaching staff subject to the existing leave
rules to grant leave, other than casual leave and arrangement made to fill up the
wvacancies, should be reported to Director and to concerned affiliating Unrversity;

to appoint persons in connection with the affaws of the College against the post
or posts so sanctioned by the State Gowt, with scrupulous compliance of the
Universtty Grants Commission guidelines and State Government instructions
and polic ies; %

to arrange for half-vearly mternal audit for all College funds and verification of
stocks, furniture and other assets;

to submit annual audited accounts preferably audited by a Chartered Accountant
latest by thirtieth June of every vear, in respect of the proceeding financial year;

to reply to audit objections or mspection notes on the Accounts of the College
audited or mspected by the Inspector / Audttor of the Education Department /
Director of Local Audit, Assam and the Accountant General Aszam;

to submit annual report with statistics in respect of the enrolment of students
stream-wise, subject-wise, result, teaching days held, performance of Lecturers
in an academic session, to the Director and to the affiliating University
concerned:

to oversee the functioning of the disbursing officer in disbursing the stipend /
scholarship sanctioned to the students m tmme, as well as to strive for
preservation of an excellent academic standard of the College;

3 In the Principal Rules, in rule 15 - In the Provision, in the first line, after the word "Concemed" and before the words “the
Governing Bodies”, the following shall be instead, namely:- “Who are not brought under deficit system of grants-in-aid™.
[Amended vide Rule 9(ii) of the Assam Mon-Govemment College Management (Amendment) Rules, 2001]

37 |n the first line of Rule 19 the words “Non Governing” and the words “rec eiving deficit Grants-in-aid” be delsted
[Amended vide Rule 10{1) of the Assam Mon-Government College Management (Amendment) Rules, 2009]

2 In the Principal rules, in rule 19, in clause (iv), for the exisling provisions, the following shall be substituted, namely.-
iv) to appoint persons in connection with the affairs of the College against the post or postz so sanctioned by the State Gowt,
with Scrupulous compliance of the University Grants Commission guidelines and State Government instructions and policies.”
[Amended vide Rule 10{i} of the Assam Mon-Government College Management (Amendment) Rules, 2001]
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(x) except scholarship money and students union fund all other funds of the College
shall be jomntly operated by the Secretary and the President, where the President
15 not willing to operate the funds jointly, the Governing Body may appomt one
Treasurer from amongst the members for the purpose of joint operation of the
College funds.*®

(x1)  with the approval of the Governing Body, the Secretary shall utilise the grants
for the purpose for which 1t 1s sanctioned and submait the Utilisation Certificate
to the concerned sanctioning authority in time_ with intimation to the Director;

(xi1) the Secretary shall disburse the deficit Grants-in-Aid sanctioned by the Director
towards the salary of teaching and non-teaching sanctioned staff of the College
within a week from the date of the receipt of the grants;

(x111) if any excess amount of Grants-in- Aid sanctioned towards the salarv the excess
amount shall be refunded to the Director by the Secretary immediately.

{(x1v) To decide on the quantum of turtion fee and any other fund to be charged from
the students.*

20. Grounds of suspension of Grants-in-Aid.—

Failure of submission of annual accounts, report duly signed by the President and
the Secretary of Governing Body in respect of preceeding financial year, may attract
stoppage of Grants-in-Ai1d by Director suo-moto, after the expiry of 30th June
every year:

Provided that on failure i respect of maintenance of a consistent academuc
achievement by a particular Non-Government College as a whole of a failure to abide
by the Government guidelines issued from time to time, the State Government
may instruct the Director to suspend Grants-in-Aid with 30 days prior notice.

21. Other functions of the Governing Bodv.—
The Governing Body 15 authorised:-

(1) to determine the general scheme of the studies of the College, subject to
approval of the affiliating University concerned provided that there 15 no
financial liability for Government; b

{11) to consider and inttiate projects for improvement of the College, including
prohibitions of taking private tuition by the teaching staff;

(111)  to deal with the discipline and conduct of the teaching and non-teaching staff of
the College;

2 Inthe Principal rules, in rule 19, for clause (x), the following shall be subsiituted, namely: - “(x) except scholarship money and
students union fund all other funds of the College shall be jointly operated by the Secretary and the President, where the
President iz not willing to operate the funds jointly, the Governing Eody may appoint one Treasurer from amongst the members
far the purpose of joint operation of the College funds".

[Amended vide Rule 10{ii) of the Assam Mon-Government College Management (Amendment) Rules, 2001]

4 The following new clause in Rule 19 be inserfed as Rule 19 {xav) -

“{xiv). To decide om the quantum of tuition fee and any other fund to be charged from the =tudents".
[Amended vide Rule 10{2) of the Assam Mon-Government College Management (Amendment) Rules, 2009]

M in ule 21 (i) the words “as well as the State Government to be obtained through the Director with regands to the inclusion of
additional subjects, infroduction of major course and any existing subject or opening of new faculty and creafion of additional
poat” be deleted and the following words be added after the words “affiliating University concemed” “provided that there is no
financial liability for Government”.

[Amended vide Rule 11{1) of the Assam Non-Government College Management (Amendment) Rules, 2009]
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22,

23.

(iv)

(V1)

to grant fee remission under rules; =

to deal with the academic calendar within the norms of University Grants
Commission and to compel scrupulous compliance of the guidelines 1n respect
of working davs and holding of Classes. Examination 3 etc. and

to ensure that all the duties regarding teaching and examination
co-curricular and extra - curricular activities are duly performed by the teachers
of the college **

Submission of Annual Account:-

The Secretary of the Government Body shall ensure submission of Audited Annual
Accounts and Annual Administration Report to the Director.

Interpretation:-

If any question arises relating to the interpretation of these Rules the decision of the
State Government shall be final

(=)
®
(=)
(=)
(=)

# |n Rule (iv) the words “Prescribed by the State Gowvermment or with the approval of Director” be deleted.
[Amended vide Rule 11(2) of the Azssam Mon-Government College Management (Amendment) Rules, 2009]
In the principal Rules, inrule 21, in clause (v) in the last line, after the words "Classes" the word "Examination” shall be insered.
[Amended vide Rule 11(i) of the Assam Mon-Government College Management (Amendment) Rules, 2001]

¥ Inthe principal Rules, in rule 21, after clause (v) the following new clause (vi) Shall be inzerted, namely — “(iv) to ensure that
all the duties regarding feaching and examination, co-curricular and exira - curricular activities are duly performed by the
teachers of the college™.
[Amended vide Rule 11(ii) of the Assam Mon-Government College Management (Amendment) Rules, 2001]
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GOVERNMENT OF ASSAM
ORDERS BY THE GOVERNOR
LEGISLATIVE DEPARTMENT : : LEGISLATIVE BRANCH

NOTIFICATION

The 22nd December, 2005

No.LGL. 112/2005/158 :- The following Act of the Assam Legislative Assembly which
received the assent of the Governor is hereby published for general information.

ASSAM ACT NO. XLVI OF 2005
(Received the assent of the Governor on 19th December, 2005)
THE ASSAM COLLEGE EMPLOYEES (PROVINCIALISATION) ACT, 2005
AN
ACT
to provide for provincialisation of the services of employees of the Non-Government
Colleges in receipt of deficit grants-in-aid in the State of Assam.

Preamble. Whereas it is expedient to provincialise the services of employees
of the Non-Government Colleges in receipt of deficit grants-in-aid from
the Government of Assam.

It is hereby enacted in the Fiftysixth Year of the Republic of India

as follows :-
Short title, 1.(1) This Act may be called the Assam College Employees
extent and (Provincialisation) Act, 2005.
o (2) Tt extends to the whole of Assam except the Autonomous Council

areas under the Sixth Schedule to the Constitution of India :
Provided that the State Government may, in consultation with
the said Autonomous Couneils, extend this Act to the Autonomous
Coungil areas by notification published in the Official Gazette.
(3) It shall be decmed to have come into force on and from the
1st day of December, 2005.
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Definitions, 2. In this Act, unless the context otherwise requires, -

(a) "College" means any Mon-Government College in Assam in receipt of
deficit grants-in-aid from the Government and imparting general
education in Arts, Commerce or Science stream in Graduate level ;

(b) "employee” means an employee of a College both teaching or non-teaching
appointed substantively against a sanctioned post ;

(c) "existing emplovee" means an employee of a College both teaching and
non-teaching appointed substantively against a sanctioned post and who
is or has been in service on or after the 1st day of January, 2005 ;

(d) "Governing Body" means the body constituted by the Government in

accordance with the provisions of the Assam Non-Government College
Management Rules, 2001 ;

(e) “Government” means the Government of Assam;

(f) “provincialisation™ means taking the liabilities for payment of salaries
including dearness allowance, medical allowance and such other
allowances as admissible to the government employees of similar
category and gratuity, pension, leave encashment, etc. as admissible, under
the existing rules, to the employees of the State Government serving
under the Government of Assam;

(g) “prescribed” means prescribed by rules made under this Act;

(h) “retired employee™ means an employee who has retired on attaining the -

ape of superannuation or otherwise.

Employees 3. Subject to the provisions of Article 30 and 309 of the Constitution of

rr:;“wm‘ India, all employees of the Colleges, save and except the employees
who exercise option to continue in the existing terms and conditions of
service under clause (d) below, shall be deemed to have become the
employees of the Government on and from the date on which the Colleges
have been brought under the deficit system of grants-in-aid, on the
following terms and conditions, namely :-

(a) all rules including the rules of conduct and discipline, which are applicable
to the Government servants of corresponding grade similarly situated
shall be applicable:

(b) the existing employees will continue to receive their respective existing
scales of pay and other allowances eic. as admissible to them under
relevant rules and orders of the Government;

(c) the posts in each provincialised College shall constitute an independent
cadre for each category of employees. No intercadre transfer from one
college to another including mutual transfer shall be allowed:

(d) the existing employees who want to continue in the existing terms and

conditions of service shall give an option in writing to the Director, Higher
Education, Assam within a period of three months from the date of coming
into force of this Act:

h
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Provided that the option once exercised by an existing
employee is final and cannot be changed afterwards ;

(e) any existing employee who does not exercise option under clause(d)

shall be deemed to have opted for provincialisation under the
provisions of this Act;

(f) the employees of the Colleges provincialised after coming into force

Colleges to be 4,

known as Assam
Provincialised
Colleges.

Government to 5,

take over the
services of
employeas.

Selection and &.
appointment of

of this Act shall have no right of option under clause (d): and

(g) all existing employees who do not exercise option under clause (d)

shall have to refund the State Government’s share of the
Contributory Provident Fund with interest within six months from
the date of coming into force of this Act :

Provided that if any existing employee who fails to refund
the State Government’s share of Contributory Provident Fund with
interest within the said stipulated period such employee shall be
deemed to have been opted to remain under the existing terms and
conditions of service applicable to them before provincialisation.

After coming into force of this Act the Colleges provincialised
under this Act shall be known as the Assam Provincialised Colleges
as distinct from the Government Colleges in Assam.

The services of all the employees, whe do not exercise the option
within the stipulated period under clause (d) of section 3, shall
vest with the Government with effect from the respective date of
provincialisation of the Colleges.

Appointments of both teaching and non-teaching posts in the
Colleges shall be made by the Director of Higher Education, Assam

employees. on the basis of selection and recommendation of the Governing
Body of the respective College in accordance with the Rules and
Procedure of the Government in force.

Rules to be 7. (1) The existing employees shall be governed by the existing pension

followed for Rules of the Government for the time being in force:

”‘ﬂ':'“"“ o Provided that the employees who join on or after the st day

pension,

of February, 2005 shall not be covered by the existing pension
Rules of the Government. They shall be governed by such pension
Rules or Scheme, as the case may be, as may be framed by the
Government from time to time.

(2) The Director of Higher Education, Assam shall process all pension

cases and send them to the Accountant General, Assam as per laid
down procedure. -
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Made of 8. Employees who retire:/died, as the case may be, prior to 1st
i 9 January, 2005 shall be given only superannuation pension or
:;?m' ’ the family pension, as may be applicable under the existing pension
s Rulefa of the Government. They shall not be entitled to any other
,.].r“l"r!rI| 2005 . pCIlSlUﬂCI}’ bﬂnﬂﬁtﬂ! - -

Provided that the pavment of such superannuation or family
pension, as the case may be, are subject to refund of the
Government’s share of their Contributory Provident Fund within
six months from the date of coming into force of this Act:
Provided further that if the Government’s share of
Contributory Provident Fund is not refunded in respect of a retired/
deceased employee within the aforesaid stipulated period no
superannuation pension or family pension shall be admissible in
respect of such employee.
Age of 9. The provincialised employees shall go on superannuation on
superannuation. attaining such age at which a Government servant similarly situated
superannuates, -
Suits and 10. No suit, prosecution and other legal proceedings shall lie for
Proceeding. anything done in good faith under this Act, except with the previous
sanction of the Government.
Power of 11.(1) If any difficulty arises as to the interpretation of any provision of
interpretation this Act, the interpretation of the Government shall be final;
:f'r‘:i“'l't':" . (2) If any difficulty arises in giving effect to the provisions of this Act,
ilcu -

Power of the
Government to
make Rules.

the Governor may, by order do anything, not inconsistent with the
provisions of this Act, which appear to him to be necessary for the
purpose of removing the difficulty.

12.(1) Except for the purpose of payment of pension which will be
governed by the Assam Services Pension Rules 1969, the State
Government may, by notification in the Official Gazette, make
rules for carrying out the purposes of this Act.

(2) All rules made by the State Government under this Act shall, as
soon as may be after they are made, be laid before the State
Legislature, while it is in session, for a total period of not less than
fourteen days which may be comprised in one session or in two or
more successive sessions, and shall, unless some later date is
appointed, take effect from the date of their publication in the
Official Gazette subject to such modifications or annulments as
the Legislature may, during the said period agree to make, so
however, that any such modification or annulment shall be without
prejudice to the validity of anything previously done thereunder.

M. K. DEKA,
Commissioner and Secretary to the Govt. of Assam,
Legislative Department, Dispur.

GUWAHATI- Printed and published by the Dy, Director (P & 5.) Directorate of Ptg. and Sty., Assam, Chuwahati-2 1
(Ex. Gazette) No. 815-500-+600-23- 12-2005.



GOVT. OF ASSAM
HIGHER EDUCATION DEPARTMENT

No. AHE 331/2008/33 Dated 9™ July, 2009

OFFICE MEMORANDUM

The Assam Non-Government College Management Rules, 2001 have been
amended by the Assam Non-Government College Management (Amendment) Rules
2009 which have been notified by the Notification No. AHE 331/2008/26 dated
18.06.2009. Apart from other things this amendment has changed the structure of the
Governing Body of Colleges. The Governing Body will no longer have a tenure but
would be a permanent body, only its members would have a tenure as laid down. The
composition of the Governing Body has also been changed. The Governing Body
will now consists of the following:

{a) One President - who shall be a eminent person from the field of Education, to
be appomnted by the Director, Higher Education for a term of 5 (five) years.

(b)One Secretary, the Principal of the College shall be the ex-officio Secretary
of the Governing Body; provided that if cucumstances so demand, the
Director may nomunate the Vice-Principal or the senior most members from
the teaching staff of the college to act as the Secretary in lieu of the Principal
of the College, for a period of six months, and beyond that period with the
State Government's prior approval

() Vice-Principal — Ex-Officio Members.

(d) Two Members to be nominated by the affiliating University concerned who
shall have a tenure of 3 (three) years but would continue beyond this period
till new persons are nominated by the University.

(e) Three Members who are the guardians of the students studving in the
College, one of whom shall be a lady. They shall be nominated by the
Director, Higher Education and shall have a term of three years or till thew
wards 1s a student of the College, whichever 15 earhier.

(f) Two teachers to be elected annually by the teachers from amongst
themselves for a period of one year. Provided that the teachers so elected
shall not be eligible for being re-elected for the third successive term.

(g)One member from the non-teaching staff to be nominated by the Principal
annually from the date of constitution of the Governing Body.

(h)Except i cases where there 1s a life member in Governing Body in pursuant
to any agreement to the context, the donors providing Rs. 50,000/- or more
shall elect one member among themselves to the Governing Body for a period
of one year.

In view of these amendments the Governing Body of all Provincialised and
Non-Government Colleges to which these Rules apply, are dissolved with inmediate
effect. They shall, however, continue to discharge their functions till a new President
of the Governing Body 1s appointed or for three months, whichever 1s earlier.

The members nominated by the University, elected by the teachers and non-
teaching staff nominated, would continue to remain in the new Governing Body till
their term 1s over as per these Rules.



This order will not be applicable to Colleges where there i1s a judicial order or

contrary.
Sd./- lllegible
{ H. M. Cairae)
Principal Secretary, Higher Education
Department.
No. AHE 331/2008/33 - A Date 9% July, 2009.
Copvto:
1. Principal Secretary to Hon ble Chief Minster, Assam
2. PS5 to Minister, Higher Education.
3. 5.0 to Chief Secretary, Assam.
4 The Director, Higher Education Assam Kahilipara 200 copies of Gazette

Notification are enclosed for immediate circulation amongst the Principals of

Provincialised Colleges of Assam.
P S. to Parliamentary Secretary, Education Deptt.

LA

By orders etc.,

5d./- lllegible

Deputy Secretary to the Govt. of Assam
Higher Education Department
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GOVERNMENT OF ASSAM
ORDERS BY THE GOVERNOR
EDUCATION (HIGHER) DEPARTMENT, DISPUR

NOTIFICATION
The 15th November, 2010 .

No. B(2)H.12/2003/P¢-T1/113 : - In exercise of Powers conferred under sub-section (I) of Section
12 of the Assam College Employees (Provineialisation) Act, 2005 (Assam Act, No. XLVI of 2005).
the Governor of Assam is hereby pleased to make the following Rules for carrying out the purposes
of the said Act, namely :-

Short title, 1.
extent and
CiMTenCeTst.
Definitions 2.

Class mnd Cadre. 3

{1) These Rules may be called the "Assam College Employees
{Provincialisation) Rules 2010".

(2) They shall come into force on the date of their publication in the Official
(Gazette.

(3) They shall extend to the areas to"which the Act applies.

in these Rules unless the context otherwise requires.

(a) "Constitution” means the "Constitution of India™;

(b) "Governor" means the "Governor of Assim";

(c) "Act” means the "The Assam College Employees (Provincialisation), Act.
2005 (Assam Act, XLVI of 2005);

{d) "Board" means the “State Selection Board";

(e} "Selection Committee” means the Selection Committee Constituted under
these Rules. i :

(f) "Departmental Promotion Committee” means a Departmental Promotion
Committee constituted under these rules,

(2) "Director" means the Director of Higher Education. Assam”;

(h) "UGC" means the "University Grants Commission”, established under the
UGC Act, 1956 (Central Act. No. 3 of 1956).

Each College shall be a separate entry for the purpose of cadres of employees.
All Cadres and their class in the Assam Provincialised Colleges will be the
same as in Government Colleges.
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Method of -
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Asscssment of 0.
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rirect 7.
Riseruitment.

Age Limit 8,
and Quatification.
Gencral 9.
Procodure

for Promotion.’

The Strength of each cadre in respect of each of the post for each of the colleges
shall be as sanctioned by the Government from time {o time.

Recruitment shall be made in the manner prescribed hereinafter;

(1} Appointment to the post of Principal shall be by dirvect selection. For this the
Governing Body shall copstitute a Selection Committee, which ghall select
a person on the basis of an interview from amongst eligible candidates who
apply in response 10 an open advertisement in newspapers. The Goveming
Body shall recommend this candidate to the Director, whe shall issue orders
of appointment.

(2) For the post of Lecturer/Librarian appoiritment shall be made by direct
recruitment with prescribed gualifications through open advertisement in
two leading dailies atleast in two consecutive issues, In respeet of Grade i
and Grade IV posts the list of candidates shall be collected from the local
employment exchange/Advertisement in newspaper.

(3) Appointment to Fead Assistant shali be made by promotion from the cadre
of Upper Division Assistants on the basis of sendority cum merit,

(4) Appointment to the post of Upper Division Assisiant shall be made on
prometion from Lower Division Assistants/Laboratory Assistants/Library
Assistants on the basis of Seniority cumn merit.

(5) The Post of Lower Division Assistant, Laboratory Assistant, Library Assistant
shall be filled up by direct recruiiment and from Laboratory Bearers/Library
Bearers/Grade 1V having qualification as prescribed in the ratio of 75:253.

(6) Placement of Lecturers/Librarians in Selection Orade/Senior Grade Scale of
pay shall be done by the Governing Body as per Rules prescribed by 1he
UGC and the State Government from time to time on the recommendaiions
of the Depurtmental Promotion Committee.

(7) In all these cases, the Governing Body shall conduet the selection process
and recormmend to the Director, who shall issue orders of appointment.

Before the end of every year the Goveming Body shall make un assessment of
the likely number of vacancies to be filled up by promotion/direct recraitment
in the next year in each cadre and determine which af these vacancies would go
for reserved categorics -

(a) All appointment either by direct recruitment or by promotion shall be made
by the Director on the basis of recommendations of the Governing Body
based on the recommendations of the Selection Commitiee/Deparmmental
Promotion Committee duly constituted;

(b} The Director shall communicate his orders within thirty days;

{c) The Selection Committee may hold such test of interview for all posts as
may be considered necessary. For posts for which 1IGC has prescribed norms,
fio candidate shall be recruited without having the required norms;

(a1 All fersh appointments shall be made on receipt of police verification report.

The minimum and maximum age, academic qualification, physical fitness cte.
for direct recruitment shall be the same as in Government Colleges in the
corresponding Grades.

(i) The Governing Body shall furnish to Departimental Promotion Comomittes
the following documents and information in respect of the persons to be
considered for promotion. The number of persons to be considered for
promotion shall be four times of the number of vacancies as assessed for
filling up by promotion in that cadre. This ghall be in order of seniority in
the Gradation List;

(a) The number of vacancies with teservations:
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Selection 10.

Commitiee/
Prepartmental
Fromotion
Committes.

DiEguatificathon 1.

(b) List of employees in order of seniority eligible for promotion (separate list
for promotion to the different cadres shall be furnished) indicatiing the
cadre to which the case of promotion has to be considered;

{¢) Character Rolls and other records of the persons listed;

(d)} Any other documents and information as may be required by the Selection
Committes;

(i1} The Governing Body shall request the Departmental Promotion Committee
o recommend the list of employees found suitable for promotion in order
of preference within one month in respect of promotion to each of the cadre
in which appointment is to be made by promotion;

(iii) The Selection shall be made on the basis of seniority cum merit in each case
of promotion:

(iv) The Departmental Promotion Commmittee after examination of the documents
and information fumished by the Governing Body shall recommend a select
list of candidates equal to the probable vacaneies in order of preference/
merit found suitable for promation;

{v) The Select list shall remain valied for 12 moaths;

{(vi} The promeotion shall be in according with the list prepared by the
Deapartmental Promotion Commities;

{A) Commitiee {or selection of candidates for appointment on direct recruitment
of lecturers and librarians shatl consists of the following :-

(i) President of the Governing Body _ = Chairman
{ii) Head of Department (Concerned) . = Member
(i) Two nominees of the Vice-Chancellor = Members
of the affiliating University (out of whom one
should be subject expert)
(iv} Secreiary of the Governing Body - Member Secretury,

(v) Two subject experts not connected with the college 10 be nominated by
the President of the Governing Body out of a panel of names approved
by the Vice-Chancellor of the affiliming University;

Two third majority wdil constitute the quorum with mandatory presence of
University expert nominee;

(B) Commiitee for selection of candidate for appointment of direct recruitment
of all other posts shall consist of the follevwing -

(i) President of the Governing Body _ - Chairnan
(i) Secretary of the Governing Body - Member Secretary
{(i1i} Two heads of Department to be nominated - Member

bv the President, Governing Body,

{2} Departmental Promotion Commitiee for all posts shall consists of the
following :- RN ;

(iy President of the Governing Body - Chairman
(ii} Principal of the College - Member Secretary
(iii) One senior most Head of the Department - Member

of the College.

Mo person shall be eligible for appointment -
{a) Uinless he is a citizen of Tndia, and ;

(b) If he/she is practicing bigamy Provided that Government may, ilit is satisfied
that there are special grounds for doing so exempt any person from the
operation of this Rule ;

() No person who attemps to enlist support for hissher candidature directly or
indirectly by any recommendation either written or oral or by other means
shall be appointed.
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In all cases of appointment by direct recruitinent as well as by promotion there
shall be reservations for candidates belonging to the members of the 5C, 5T as
per provision of the SC, 8T (Reservation of Vacancies in Services and Posts)
Act, 1978 and Rule framed thereunder. There shall also be reservations for
candidates belonging to OBC as per Government instructions. General order in
respect of reservation in favour of other categories of candidates like physically
handicapped as may be in force shall also be followed. Since an individual
college is a seperate entity for the purposes of cadres, reservations would be
applicable college-wise for each individual cadre seperately for which a proper
register of roster shall be maintained. As Principal is a single post cadre no
reservation would be applicable 1o it. The Governing Body shall be responsible
to ensure that reservations are made as per Rules,

Subject to availability of a permanent vacancy in the respective cadre a person
appointed on direct recruitment shall be placed according to seniority on
probation against the permanent vacancy for @ period of 2 years before he is
confirmned,

A person appointed on direct recruitment shall be required to undergo such
iraining and pass such departmental examinations as Government may prescribe.

All employees of the Assam Provicializsed Colleges shall be governed under the
provisions of "Assan Services (Discipline & Appeal) Rules 1964, Assam Civil
Services Conduct Rales 19635" and guidelines made thereunder,

All appointment shall be made in the time scale of pay as my be prescribed by
the Governemnt from time to time,

{(a) Inter-se-seniority of employecs belonging to each of the cadres shall be in
the order in which their names appear in the select list prepared by the
Selection Committee provided he/she joins in the post within 15 (fiften)
days from the date of receipt of the appointment order or within the extended
period not excesding three months;

Provided that if a candidate is prevented from joinuing within this period
by circumstances of public nature or [or reasons beyond his conirol, the
appointing authority may extend it for a further period of 15 days. If the period
is not so extended the seniority shall be determined according to the date of
joining:

(b} If two persons are appointed on the reconunendation of the selection
comnitiee in ditferent batches, than the person who was recommendead in
ithe earlier batch shall be senior to the person who was recommended in the
later batch;

()If two or more persons are bracketed in the merit list by the selection
committes, the inter-sc-seniority of these persons shall be determined
according to the date of birth;

{d} A person appointed by promotion against a vacancy occwrring in a year shail
be senior to & person appointed by direet recruitment of the year.

The College shall publish a gradation list every year cadre wise, indicating the
relative seniority and date of birth, date of appointment ete. of each employee.

There shall not be any transfer of employees from one college to another, except
in a sitaation wherein a stream of study or a subject is closed down in a college
by the Governmant on a proposal from the Governing Body and some teachers
have hecome surplus. Oaly in such a suituation the Government may transfer
these teachers and adjust them elsewhere. In such a situation of seniority of the
transferred teachers would be fixed in the new college on the basis of their date
of joining in the original college.

The College authorities shall maintain such Registers and records in suitable
form as may be prescribed by the Government from time to time with a view to
recording the service puarticulars of the employees. In icular the College
shall maintain the service books other service records and the leave accountis of
all employvees.

{i) Notwithstanding anything contained in these Rules, the existing Rules and
orders applicable to State Government employees on pension, GPF, Leave,
TA etc. will be applicable in case of Provineialised College Emplovees.
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{ii} The existing emplovees shall be govemed by the existing pension Rules of
the Government ;

- Provided that the employees who joined on or after 1st day of February,
2005 shall not be covered by the existing Pension Rules of the Government.
They shall be governed by such Pension Rules or Scheme as the case may bhe
framed by the Govenument in respect of other similarly situated emplovees of
the Government;

(it} The Director, Higher Education, Assam shall forward a college wise list of
employees already retired or due to retire within the next calender year in
the format as prescribed for governmment Degree College, so as to reach the
Accountant General by 30th September every year;

(iv) The College shall process all Pension cases and submit to the Director who
shalt sanction and authorize provisional Pension/Ciratuity on the basis of
these rules and the "Assam Service (Pension) Hules, 1969" as applicable:

(v} The employees who have opted for pension scheme under the provision of
Clause 8 of the Act will discontinue their C.P.F. contribution, open GPF.
account with the Accountant General. Such emplovees will compulsorily
subscribe to the Fund a1 the preseribed mininmm rate of 6.25% of basic pay
PET mensem;

(vi) Ths Pension shall be authorized from the date of coming into force of the
Act e, st day of December, 2005;

The Governing Body of the College shall be authority to sanction all leaves
exchuding study leave for ali it employees,

Lien, deputation and study leave to the employees of the Assam Provineialised
Colleges shall be granted by the Government tor which proposals shall be routed
through the [Mrector. The norms applicable to Government Colleges would I
applicable in their case.

The Governing Body shall issue Wo Objection Certificate to the college
employees for applying for admission to course of higher studies and for other
jobs.

The Dirvector, on the recommendations of the Governing Body shall be the
authorily for sccepling or reisctlng requests for resignations and volumtary
retirernent,

The Principal of the College shall be the recording officers and the Governing
Body, will be the Reviewing and Accepting Authority for the Annual Confidential
Heport of all emplovees excepling Principal In case of the Principal the Presideni
of ithe Governing Body shall be the recording authority and the Director of
Higher Education, Assam shall be the Reviewing and Accepting Authority,
The Governing Body of the College shall exercise all other powers of the
Appointing Authority as per usual norms.

H, M. CAIRAE,
Additional Chief Secratary to the Government of Assam,
Education (Higher) Department, Dispur, Guwahati-6.

GUWAHATI - Printed and published by the Dy, Director (P&S) DRirectorate of Pig, nnd Sty., Assam Guwihati-2 1
(Ex-Gazeie) No. 677 RO0-§00 22-11-2014.
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The Dugctor; Higk: T Bduciition, Asam. Kahilipsm 200 copies of Gareire
Nonficaitn are =ncfossd Ef--iﬁiﬁ&ﬁ&lé-ﬁf@ﬁﬁiﬁ_Eﬁﬁuaziiili.u;??ﬁéiiﬂa‘b'?
Provirecahsed Collagas of Assam.

P.S. taPacliomentucy Secvetary, Educatson Dy,

A i e

L

E}‘ -cm'é ers i,
8.4 Mlegibie

iz : Depuy Seretany'16 the Gove. af Assam
=  Higlier Education Deparuneny

Principal
G Scanned with OKEN Scanner



GOVERNMENT OF ASSAM
HIGHER EDUCATION DEPARTMENT

NO.AHE 452/2013/6 Dated Dispur the 19" Sopt. 2013,

From : Shel &, Hazarlka, ACS,
Depulby Socrotory Lo the Gove. of Assom,
Higher Education Department

To ' The Director of Higher Educatlon, Assam,
Kahllipara, Guwahatl-19,

Sub i fepresentation aof Mon taaching stafls In Govarning Dodlos,

Slr,
You are oware that proper reprasentation of all stako halders In sollege G, 05

are hiphly essantlal . You are also aware that academic environment and generaliadministration ol a
college Including malntenance of praper sochal responsibilities are mandatery requiremants of the

college.

With o view to achieve these objectlves, thore 15 @ provislon for namination of Non
teaching employee's representative In the collaga 6.8,

Mg per the exlsting rules In Provinclallsed colloges, Lthe Principals have boen
empowered to nominate member of non teaching amployees to the Governing Dodies.

In order to make the above procoss more democrtle th state Govl, has decldod Lo
allow the nen taaching Employeas of a partleular college to elect thelr reprasontative to the
respective G.0s dolng away with the existing provislon of nominatlon by tha princlpal,

You arg, thereforg, reguested to take nocessary nction for an adminlstrative order
accordingly.

Further, a proposal to be sent at the earliest for amendmoent of the relovant rules
(Assarn Non- Gowt. College Management Rules, 2009) for effecting the modifications In the

formation of the Gaverning Bodies as per the above pracess.

Yours falthful

;ﬁm&ﬂa
opuly Secretdry o the Gove af Assam,
o Higher Education Departmant

Principal
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GOVERMNMENT OF ASSAM
HIGHER. EDUCATION DEPARTMENT
DISPULL : GUWAHATI-6

No.AHE.331/2008/52 ' Dated Dispur the 5* November 2014,

‘Iﬂ partial modiflcation of the earlier OM. No AHE331/2008/33 dated 09-07-2009, the
fﬁuﬂ“’l!_lg terms and condition are added and modified regarding constituting the structure of the
. Governing Bodies of Colleges.

_ Henceforth, ( 1) ti] Retired Principal from a Collége shall not be considered Tor appointment as a
P_rcmde‘nt of Governing Body in the same College, unless a minmum of 5 (five) years have elzpsed
since his/her date of retirement. ' -

(ii) No faculty member either retired or in service shall be considered for-

appoiniment as a President of Governing Body in the same College, unless a minimum of 5(five) years
have elapsed from the date of retirement. '

Q]IPIES'lﬂcnt of Governing Body of a College who have completed a term of 5 years shzll not be
considered to be nominated as President of Governing Body for the second continuous term.

However, for any valid reason or if, circumtances demand otherwise, the Director of Higher

Education, Assam shal! submit a proposal for relaxation of above conditionswith the details to the State
Govt. i.e. the Higher Education Department may consider such cases on special ground if considersd
necessary in interest of the College. -

All other terms and conditions as laid down in the earlier Govt. O.M. No. AHE.331/2008/33
dated 09-07-2009 will remain same.

Sd/-(H, K. Sharma, [AS)

+ Commissioner & Secretary to the Govt. of Assam,
Higher Education Department

Memg No.AHE.331/2008/52-A Dated Dispur the 5™ November 2014
Copyto:

1. Principai Secretary to Hon'ble Chief Minister, Assam, Dispur, Guwahati-6,
2. .S, To the Hon'ble Education Minister, Assam, Dispur, Guwahati-6.
3. Add]. Chief Secretary to the Govt. of Assam, Education Department, Dispur, Guwahati-6.

/The Director of Higher Education, Assam, Kahilipara, Guwahati-19. He is directed to
circulate amongst the Principal of Procincialised Colleges of Assam immediately.

By order elc.;
=
e
Deputy Secrctary to the Govt. of Assum,
» , Higher Education Department

Principal
F.B. Coilege, Gauripur
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GOVERNMENT OF ASSAM
RECTOR OF HIGHER EDUCATION. AS5AM

OFFICE OF THE DI
t{AHIL'lFﬁRA:'.:'.:1:‘.::::'.GUWAHA'I'I.-?E1 og
ns.,s.us.r--':rr*ﬁﬁfr-ﬂ
No.G(B) Misc.147/2014/18 Dated Kahilipara. the 29.11-2014
From:- S P JIGUNE, Aa Rl faA L
Diractor. Higher Eclyeation. Assam
gahilipara, Guwa hati-19.
To:- \__TheFiincipal (all)
.College/ Mahavidyalaya
P.o-;-_Di.itriEr:....
Sub:- Office Memorandurm.
Ref.:- Crowt, O.M. ND.AHE.331.-'20013,-'52. dated 05-11-2014.
Sir,
In Inviting a reference to the subject cited above, | woutd like to forward
uting the

d 05-11-201% regarding constit

M No.AHE.311/2008/52. date
etion fram your end.

herewith a Govt. O
lleges for taking necessary @

structure of the C,overning Bodies of o

yours Taithfully

Directar. Higher Education. Assam

fl";-ga_l'lll'lgara, Cuwahati=19.

Dated Kahilipara, the 29-11-2014

memo Mo.G(E) Misc. 14720140 8-A

Copyto:
ner and Secretary to the Ciavt, of Assam, Education {Higher)

1y The Commissic
pur, Cuwahati-f for favour of kin

Department, Dis
2) Cuard file.

4 information.

\

Director, Higher Education. Assam

Eahilipara Couvwahati=19.

-

&

Principal
P B. College, Gauripuf
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GOVERNMENT OF ASSAM
HIGHER EDUCATION DEPARTMENT
DISPUR : GLWAHATI-6 '

Mo AME3712017722 Dated Dispur, the 18" August. 2017,

OFFICE MEMORANDUM

In partial modification ol this Depil’s earlier OM vide No AHE33 172200833 dated 09-07-2009
and Mo AMNEZ3 2008 52 dated 03-11-2004 the lollowing terms and condition i.c. (3) and (4) are

added with the approval of State Cabinet regarding constituting the structure ol the Governing Bodics

ol Colleges.

(3) the President of Governing Bodies of Colleges shall be an eminent person lrom the field
of Education. e shall be a non-political person. e should not have contested any
election including panchavat'municipality/local bodies efection or should not be an
olfice bedrer of any political party or should not have any alfiliation ‘membershig e any
political pany,

(4 Fie shall he appointed by the Director ol Higher Education and ghall have a term of e
yeurs. He shall however continue beyond this period till his sueccssor is appointed. The

Pirector may however remove him anytime during the term of five years for reasons Lo

b recorded in writing.

All pther terins and condition as [aid-down in the OM vide Mo AHE331/2008/33 dated 0Y-

O7-3007 & No AHE 33 1/2008/52 dated 05- 1-20014 will remain same.

Sdi- ( Ajay Tewari )
Principal Secretary to the Govi. ol Assam
Higher Education Depariment.

‘emo No AHE 371/ 201722-A Dated Dispur. the 18™ August, 2017.

Capy 1o -

1. B S, w Hon'ble Minister Education. Assam. Dispur, Guwahati-o.

2. [ S, to Principal Sceretary, Higher Education Department. Dispur. Guwahati-6.

3. 'S, 10 Seerctary. Higher Edueation Departiment, Dispur, Guwahati-6,

4" The Director of Higher Edueation, Asspm, Kahilipara, Guwahati-19, He is directed 10 cireulute

amonest the Principal of Provineialised Colleges ol Assam immedintely,

By Order elc, ;

—ad
o5 St
ﬁ'f'& o Deputy Seerdlad Wi the Uovl ol Assam

L
E% " ;:F(\Osl‘ Higher Education Department
e 1 %ﬁ

-

=

Prineibal
PR, Coliege, Gaunpur
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OFFICE OF THE DIRECTDR OF HIGHER EDUCATION, ASSAM
I{AI-HLPAM GUWAHATI- 19

No. G(B)AC/95/2015/3 Dated Kahilipara, the 27™ Apr./2015

From :- Shri P. Jidung , M4, M, PIil, LL B, A.ES
Director of Higher Education, Assmn.
Kahilipara, Guwahati-19,

Ta,

- L’”f./a-csident of Governing Bﬂd}f........;........,...............,.,Cnllegc.
2. The Prineipal... Coﬂcgc Assam
5 e Dlst e Wiad e nirs
Sub :- anmﬁul .Tra.nsaclian of Provincialised colleges of Assam,
Ref:- Govt. letter No, AHE.185/2015/2 Dids- 23" Aprils2015.

Sir/Madam, _ : : _ ;
+ With reference to the subject. cited above, | would like to say that all .

Financial Transactions of Provincialised colleges will jointly be r:rp-:rated by the President
of Governing Body and the Principal of resgected colleges.

You are therefore directed to follow the aforesaid instruction stnctly with
immediate effect.

This issues-on the strength of the Govt. instruction vide letter No.
AHE.185/2015/2 Dtd:- 23" April/2015 undet reference.

Yours Faithfully

{—
Director, Higher Education, Assam,

\\L{a}ullpaﬁi, Guwahati-19,

Memo No. G(B)AC/95/2015-A Dated Kahilipara, the 27 Aprili2015,

Copy 1o :- .
1. The P.5 to Hon'ble Minister, Education, Assam for kind appraisal of the

Hon'ble Minister,

2. The Commisioner & Secretary to the Govt. of Assam, Education (Higher)
Department, Dispur, Guwahati-6 for information with reference to Govt,
letter No. AHE,185/2015/2 Did:- 23/4/2015,

3. The Sr. FAG, Olo the D.H.E., Assam.
4, The Registrar, Ofo the D.HLE,, Assam,

5. The Asstt. Director I/C of Planning Branch, O/o the D.H.E,, Assam

\

Director, Higher Education, Assam,
Kohilipara, Guwahati-19,

—

Principal
PR. College, Gauripur
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GOVERNMENT OF ASSAM %__/l’

HIGHER EDUCATION DEPARTMENT

No. AHE.185/2015/5 Dated August 11, 2015 ]1.,, b

From : Shri P.K. Borthakur, [AS
Principal Secretary, Higher Education
Gowt. of Assam, Dispur.

To \/_/thri P. Jidung

Director of Higher Education, Assam
Kahilipapra, Guwahati-19

Sub Financial transactions of the provincialized colleges of Assam

Rel : 1) Your letter No. G(B)AC/95/2015/4, dated 29th April, 2015 .

2) Petition submitted by Assam College Principals' Council to

Hon'ble Minister, Education - dated 9-5-2015.
Sir,

Ininviting a reference to the above, it is clarified that in respect of those
provincialized colleges where the post of Principal is lying vacant and the senior most
qualified faculty member is acting as the DDO, financial transactions on behalf of the
Principal may be carried on by the said authorised DDO.

Itis further clarified that where the Principal of the college and GB President
are co-signatories in the financial matters of the colleges, both the President and the
Principal ( The DDO, where the Principal is not there Jaudll be jointly and severely
responsible and accountable for all cases of financial dealings so conducted. You may take

Yours faithfully, '1[(
oy

further necessary actions on the matter accordingly.

Govt. of Assam

. p //
?—Tﬁ" 2 #] ‘/‘3/ Prin Secret
/ T Higher Education Department
Vi

Memo No. AHE.185/2015/5-A Dated August 11, 2015
Copy to:
1) PS5 to Hon'ble Minister, Education for kind information of Hon'ble Minister
2) Dr. Balendra Kr. Das, President, Assam College Principals' Council, Paschim
Guwabhati Mahavidyalaya, Dharapur, Guwahati - 781017

/

Principal Secretary,
Higher Education Department
Govt. of Assam

A
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GOVERNMENT OF ASSAM
OFFICE OF THE DIRECTOR OF HIGHER EDUCATION, ASSAM,
KaHILIPARA, GUWAHATI-13,
TITINE e s i a2 2 b )]

No.G(B]AL/95/2015/6 Dated Kahilipara, the 17™ September,2015
From:- Sri P Hdung, s, MpniL L, AES.

Director of Higher Education, Assam

+ Kahillpara, Guwahatl-13,

To,
Vﬂ’{The Prosident of GOVerning BOY. ... s sssness s Callege.
.y 11 ) < T | e — conry SEATTY
POt menss BETICT nvamannrise s snssaesmanes
Suln Financlal Transaction of Provincialized Colleges of Assam.
Ref.:- This office Letter No.G(BJAC/95/2015/3, dated 27-04-2015,
Govt. Letter No.AHE.185/2015/2, dated 23-04-2015 and
Govt. letter No, AHE. 185/2015/5, doted 11-08-2015.
Sirfiadam,

with reference to the subject cited above and In continuation to this office letter
G(8)AC/95/2015/3, dated 27-04-2015 and Govl. letrers No. AHE 185/2015/2, doted 23-04-2015, it
is clarified that in respect of those provincialized Colleges where the post of Principal is lying
vacant and the Senor most Faculty member is acting as the D.D.0., financial transaction on
behalf of the Principal may be carried on by the-sajd autforized D.0.0O.

It is further clarified that where the Principal of the College and Governing Body President
are co-signatories in the financial matters both the President and the Principal (the DDO, whera
the Principal is not there) will be join thy and severely responsible and accountable for all cases of
financial dealings so conducted.

You are, therefore, directed to follow the aforesaid Instructions strictly with immediate
effoct, Otherwise, strict disciplinary actions will be Initiated,

This issues on the strength of the Govl. instruction vide letter Mo.AHE.185/2015/5,

dated 11-08-2015.

Yaurs faithfully

virector of Higher Education, Assam
}{Eﬁiligara Guwahatl-19.
Memo No.G{BJAC/95/2015/6-A Dated Kahillpara, the 17" September,2015
Copy lo:-
1. The Commissioner and Secretary to the Govt. of Assam, Higher Education
Department, Dispur, Guwahati-06.
7. PS. to the Hon'ble Minister, Education, Assam, for the kind appralsal of the Hon'ble
Minister, Education, Assam.
3. The 5r. F.A.O., 0/0 the Director, Higher Educatlon, Assam, kahllipara, Guwahati-13 for
Information.
All officers of this Directaorate.
The Registrar af this Direclarate.
All Branch Superintendents ol this Direclorate,

The Guard file, ,_,./'

Inspector of Colleges, Assam
/0 the Director of Higher Education, Assam

Kahillpara, Guwahati-781019.

SRR

-

Principal
P.B. College, Gaunpuf
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GOVERNMENT OF ASSAM
OFFICE OF THE DIRECTOR OF HIGHER EDUCATION, ASSAM
KAHILIPARA, GUWAHATI-19.
oo o
No. G{B)AC/95/2015/13 Dated Kahilipara, the 30-08-2016

From:- Sri P Jidung, wa, wmend, Lig, AR
Directar of Higher Education, Assam
Kahilipara, Guwahati-19,

To, :
The Principal (All},
winmnnnns GOlEGE,
Sub: Regarding financial transaction of Provincialized Colleges of Assam.
Ref: This office letter No. G(BJAC/35/2015/6, dated 17-09-2015.
Sir, .

“In partial modification of this office letter cited under reference, | waould like to state
that the Presidents of the Governing Body of Colleges are respected and leading citizens for which it

would be unfair to glve them signing of the Checkbook ete.
Therefore, all the Presidents of the Governing Body of Provincilized Colleges are

hereby relieved from the burden of financlal transaction of Colleges.
Henceforth, the matter of financial transaction would be solely operated by the

Principals of all Colleges in the capacity as D.D.O.
in case of newly provincialized Colleges wherein the post of Principal is not yet to be

sanctioned/ provinclalized but the senior most Assistant Professor is allowed to act as D.D.O., they
re allowed to act as single signatory for all proposes relating to their College.

The matter may be treated as “Most Urgent®.

Yours faithfully

-

Director of Higher Education, Assam
Kahllipara, Guwahati-19.
Memo No. G(BJAC/95/2015/13 -A Dated Kahilipara, the 30-08-2016

Copy to: .
1) The Secretary to the Govt, of Assam, Educatlon (Higher) Department, Dispur, Guwahati-6.

2} The P.S. to the Hon'ble Minister Education, Assam, Dispur, Guwahati-6, for kind appraisal
of the Hon'ble Minister Education, Assam,

3) The Treasury officer (all).

4) The President, Governing Body (all) Provincialized Colleges.

5) The ACB Branch of this Directorate.

6) Guard file.

[
2 Director of Higher Education, Assam

. Kahilipara, Guwahatl-19

principal
PB.Coliege, Gauripur
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~ GUWAHATI - 6

T A Nma

'OFFICE MEMORANDUM

Sub : ‘Uniform Poliey of Admission of Students into the Colleges in
different Stieams of Government and Provincialized Colleges of

Assam.

The State Govermnment has been actively considering the need for

making Unifarm Policy of admission of fhe students into the Degree Colleges in

difierent streams of Govarnment and Provincialized Colleges of Assam.

Accardingly, follawing instructions /°guidelines are issued for compliance by every

college authority with immediate effect, Le:, from the:current year 2014-15.
)  Henceforth, the college authority snould declare the numbers of seat
to be offered for admission in each stream-at the beginning of the

Session.

i) Admission Notice Is to'be published in the local Dally Newspapars,
both English and Assamese, or in Motice Board of the colleges
indicating the category-wise total number af seats to be offered for
admission.

iy  The admission should be on the basis of merit list prepared based on
the marks obtained In the ‘qualifying examination subject to

Sovernment. Reservation Folicy.

P B. College, Gauripur
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iv) A maximum 5% of the seats may be earmarked as. per break up
given below for outstanding Sports. Persons [ NCC Cadets [/
proficiency: in .cultural activities / wards of the employees of the
colleges, ete.

(ay ‘2% for Sporis Perscns of sports recognized by 1OA/SAI and
(b) also have represented District! Stata; etc.
(b)) 1% for wards of employees of the-college and
(c): 1% for NCC/Scouts! Guides:
() 1% for the students with achievements in cultural acfivities.
Thase‘._seafs ars to be setlled on’ the basls of merit list of students
concernad in ‘each category. The detailed guldélinés for filling upof
these seals may be finalized by the Governing Bodies of the
Cuolleges.

v) There shall be-na discrefionary Quota of Seats & be filled Up by the

Principal or any other authority.

vi)” No seats will be offerad for. admission” by the College ‘Autharities

against donations to the college fund.

vil} The Principal of !he College will notify the closure: of admission In any

academic year afid publish category-wise the names of students mﬂ-.-
marks. etc. who are admitted to the college in the ‘Notice  Board /

F=i b Dy

College Website.- A copy of the same will also be submitted to the

Director, Higher Education for information.
The above Instructions should be followed scrupulously by all concemed
starting with the admission for the academic year2014-15. Any deviation from the

above will be viewed seriously and'will Invite disciplinary actions.

Sdr-

{H.K,éarma)

Commissloner & Secy. to the Sovernment of Assam
Higher Education Department
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Memo No, AHE.250/2014/1-A Dated Dispur, tha 5th June, 2014
Copy to:-
. ‘1}{,’ The Director of Higher Education, Assam, Kahilipara, Guwahati-19,
for information ‘& necessary action. He Is requested to instruct all the
Principals of Government & Provincial Collages accordingly.

2) The Principal, : oo Colinge,

By order, etc.,

Deputy Secretary to the Govt, of Assam
Higher Education Department

i\

Principal
P.B. College, Gauripur
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GOVERMMENT OF ASSAM
OFFICE OF THE DIBCTOR CF HIG AR ROUCATION, ASSAM
KAMILIPARA st SUNGAFIAT 0 9

LCLUELEL LY TE]

Ne Gt Mige, 75/20144 Batad Kahllipara, (he O6-Ch-2014

Fresnps SO0, Jlengly ava weewige e e
Director, Higher Ceoeatlon, Amum
Kol para, Suwaballd 9,

Ta The Principal (ol Govl/Provintiallied Collagus of Assain)
W e Gollager Mahnvidynlnys

i‘iol'lnlunlll"|"r'|-ll|ll1 DI‘Il'[ﬂ'H-Iulhlluuﬂr"llur

Suly: Unifearm Palley of Admisston af Studunts Inte the Colleges In dlffarent Straams
of Government ane Provinclullsed Colluges of Assum.

Rl Govt, OM, NoAHE2SQ201/1, datael 05-06-2014,

Slrs

aath reference T the: subjuct clad dbiova, | have the horiour te farwerd
Jurewlth the Gevi. QM. Ne.AME.250/2014/1, elated DS-00<2014 In connection with uniferm
Polley of Admlsion’ of Swudenis inte the Collagos In elfferent Streams of Govarnment and
Provinclalised Colleges of Assam.
Therefare, you are requested to follow the Instruction scrupulously by oll ¢engemed
starting with the admissien for the academle year 2014+15, Any:deviotion fram the above
mentioned OM. will e viewed sarlousty B will Irvite diselplinary acllons.

Mours fafthiully

Direetar, Flghar Education, Assom

i Kehllgarn, Quwahatl= 19,

¢ '
Mermo No.GlB) Mise, 75/2014/4:A Dated Kahillpara, the 06-06:2014
Copy (o
1) The Commisslcner and Secretory 10 the Govt. of Assam, Ecucaticn (Higher)
Departiment, Dispur, Ciuwafiatl-6,
2] Guord Me,

-

Direcrar, Flgher Education, Asiam
ir -

principal
B College, Gauripur
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GOVERNMENT OF ASSAM
DEPARTMENT OF PERSONNEL, PERSONNEL(B)
DISPUR:::::GUWAHATI-06

ABP.07/2019/3 Dated Dispur, the g%
Fabnusny, 2019 :

OFFICE MEMORANDUM e

Subject: Reservation for Economically Weaker Sections (EWSs) in

posts and services and in Educational Institutions in the
Government of Assam.

1. In pursuance of insertion of Clauses 15(8) and 16(6) in the
Constitution vide: the Constitution (One Hundred and Third
Amendment) Act and in order to enable the Economically Weaker
Sections ( EWSs) who are not covered under the existing scheme of
reservations for the Scheduled Castes , the Scheduled Tribes and
Socially and Educationally Backward Classes, to receive the benefits
of reservation on a preferential basis in posts and services in the
Government of Assam and admission in Educational Institutions, it
has been decided to provide 10% reservation to EWSs in posts and

services in Govemment of Assam admission in Educational
Institutions.

2. Persons who are not covered under the existing scheme of
reservations for the Scheduled Castes , the Scheduled Tribes and
OBC/MOBC and whose family has gross annual income below Rs.
6.00 lakh are to be identified as EWSs for the benefit of reservation.
Family for this purpose will include the person who seeks benefit of
reservation, his/her parents and sibling below the age of 18 years as
also his/her spouse and children below the age of 18 years. The
income shall include income from all sources, i.e. salary, agriculture,
business, profession etc. and it will be income for the financial year
prior to the year of application. Also persons whose family owns or
possesses any of the following assets shall be excluded from being
identified as EWSs, irespective of the family income :

(i) Agricultural Land more than 15 Bigha in rural area.
(il  Residential land in rural area more than 1 Bigha.

(i)  Residential plot in notified Municipal Corporation/ Municipal
Board/Town Committee Area more than 1.5 Katha.

g -

Principal
P.B. College, Gauripur
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(iv)] Residential Built up area more than 1000 Sqg.ft.in notified
Municipal Corporation/Municipal Board/Town Committee.

. The incgme and assets of the families as mentioned in Para 2 \iould
be required to be certified by an officer not below the rank of Circle
Officer. The officer who issues the certificate would do the same after

ce_lrefully verifying all relevant documents following due process which
will be prescribed subsequently.

4. The reservation for EWSs will be effective in respect of all direct

recruitment vacancies to be advertised or notified on or after
01.02.2019

+ 9. In case all posts in State Government reserved for EWS are not filled
up by candidates belonging to EWS category during the recruitment
process due to shortage of eligible candidates, the balance posts will
be filed up from candidates of unreserved category.

6. The reservation in admission for EWSs in respect of Educational
Institutions will be effective from the academic year 2019-20 onwards.

7. In case all the seats reserved for EWSs in educational institutions are
not filled up during the admission process due to shortage of eligible
candidates, the balance seats would be filled up from the candidates
of unreserved category.

8. Further detailed instructions for implementation of EWSs reservation
would be issued by the concerned departments as may be

necessary.
{ Dr K K Dwivedi, IAS )

Commissioner& Secretary
Personnel Depariment

Government of Assam
Copy forinformation.and necessary action to:

1.The Chief Secretary, Govt. of Assam

2.All Additional Chief Secretaries, Principal Secretaries, Commissioner
&Secretaries, Secretaries to the Govt. of Assam

3, Assam Public Service Commission

4. CM Secretariat

5. PS to all Ministers, Govt. of Assam

¢

Principal
PB. Coliege, Gauripur
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GCOVERNMENT OF AS5AM,
OFFICE OF THE DIRECTOR OF HIGHER EDUCATION, ASSAM,
KAHILIPARA, GUWAHATI-9.

No.D1 IE/EG/Misc/19/2019/6 Dated Kahilipara, the 26/12/2019

From: -

\y

Sub -
Ref =-

Sir,

Smiti G. Phukan, ACS
Director of Higher Education, Assam
Kahilipara, Guwahali-19.

The Principal,
All Prnvmmahs:ed & Guvt. Cul!egesﬂ\dahawd}ralaya

Matter relating to reservation for PwD in Higher Educational Inslitutions.

Govt. Letter No. A11F.1144/2019/2 Dated Dispur, the 6/12/2019

With reference to the Covl. letter on the subject cited above, I have honour to

farward herewith a Govt. letter alongwith relevant documents received from the Depuly

Secretary to the Govt. of Assam, Higher Education Department which is self-exploratory and

request you for taking necessary action on the matter with an intimation to the undersigned as

sought for by the Govt.

Memo No.DHE/ECG/Misc/19/2019/6
Copy 1o
1. The Jt. Secretary lo Govt. of Assam, Higher [ducation Department, Dispur,
Guwahali-06.

This is for favour of your information and necessary action.

Yours' faithfully

‘4 a{mn ln?

Director of Higher Ed
ahili hati-19.

Dated Kahilipara, the 26/12/2019

/

Director of Higher Education, Assam
Kahilipara, Guwahati-19.

Principal
P.B. College, Gaunpur
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GOVERNMENT OF ASSAM
@_U HIGHER EDUCATION DEPARTMENT
ASSAM SECRETARIAT:::BLOCK'C' GROUND FLOOR
DISPUR:GUWAHATI-6

email: higherednassam@gmail.com
No. AHE. 1144/2019/2 Dated Dispur, the 6™ Decemmber,2019
From : Smti. P.Gogoi, ACS

Depuly Secretary to the Govl. of Assam
Higher Education Department.

-~
-~

To :\‘/lj’['he Director of 1igher Education, Assam
Kahilipara, Guwahati-19.

2. The Director of Technical Education, Assam
iCahilipara, Guwahati-19,

Sub Matter.relating to reservation for PwD in Higher Educational Institutions.

Madamy'Sir,

With reference to the subject cited ahove, 1 am directed to enclose herewith an
extract of “The Rights of Persons with Disabilities Act, 2016” and request you to submit a

report on the issue for taking further necessary aclion from this end.

Yuur'\farithmny,
AR

puty Secretary to the Govi. of Assam
Higher Educatién Depariment.
Nated Dispur, the 6" Decemmber,2019

Enclo : As stated.

Memo No.AHE. 1144/2019/2- A

Copy :P.S to Addl. Chief Secretary, Higher Education Department, Assam, for kind
appraisal of Addl. Chief Secretary.

By order etc,
Sel ‘r!-"‘

Deputy Secretary to the Govt, of Assam
Higher Education Department.

-

Princlpal
P.B. College, Gauripur
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Sec.1) THE GAZETTE OF INDIAEXTRADEDIMARY 13

CHAFTER VI
SPECIAL PROPVISIONS FOR FERSOMSAITH EEMCTIMARS DISARILITES
31. (1) Notwilutanding anything contained in the Rights of Children to Free and  Fros
35 of 200, Compulsory Education Aet, 2009, every child with benchmark disability between the age of siocalon faf

six to cightesn years shall have the right Wo free education in & ndfghbourhced school, or m d".l E“: ::h
a special school, of his ehaoice 3

{2) The appropriate Govemment and (o¢al authoeities shall ensure thal every child
with benchrmark disability has acoess to free education in an sppropriate enviroranent Il he
aftains the age of eightoen yean.

{2) The persons with benchmark: disabiltics shall be given an upper Agerelanation of -
five yearr for admission in mstitutions of higher education.

33, “he appropriate Govermnment shali— :I:mhh::im

() idetify posts in the establishments which caa be held by rospective calegocy b
of perons with benchmark dissbilities in respect of the vacaneies rezerved in

aceandance with the provisions of section 34,

(i) :ms&mmtlpﬁlmm;'iﬂqu!ﬂmMEFpuﬂm with benehmark
disatilities fog bdentification of such posts; and

{147 undertake perlodic review of the identified posts atan interval not exceeding
three yeoars. By

34, (1) Every Wﬂﬂw&m appoint in every Govermment establshment,  Reservatian.
ot less than fonr pericent. of the total number of vacancies in the cadre strength in each
group of pasts meant o be filled with persans with benchmark Esabilities of which, one per
et each shall be reserved for parsons with benchmark dizabilities under clauses {a), (5)
snd (=) and ane per cent. for persons with benchmark disabilities under clanses {d) and (e},
namehy— -

3] blirdness and low vision:

() deaf and hard of heasing;

(¢} bocomotoe disability inchding cerehral palsy, leprosy cured, dwarfm, acid
attack victims gnd muscolar dystrophys

{d autism, inseliecinal disability, specific learming diability and mental Tocss

() mittiple disabilities from amongst peraons prder clauses (g) to(d) nchnding
deafblindnes in the posts identified for each disabilitecs:

Provided thapthe reservation in prometion shall be i accordance with Foch instructiona
at are izsned by the approprisie Govomment from time o me:

Brovided fasther that the appropriate Geverament, in consultstion with the Chief
Commissione or the State Commissioner, as the casemay bre, may, having regard to the type
of work caried ot in any Grverninent establishmeat, by notification and subject to such
conditionr, if any, o5 may be specified i such potifications exempt oy Goveramenl
extablishy; -ent from the provisions of this section.

(2) Where in any cecruitment Year any vacancy cannot be Alled up due to non-
availability of a suitsble porson with benchmark disability or for any other sufficient reasons,
such vacarey shafl be carried forwend in the suceending recraitment year and if in the
sneceeding recraitment year ako suilable person with bencuaurk disability is not available,
i may Firet be filled by interchange among the five catcgories aud only when there 1 a0
persan with disability available for the postin that year, the employer shall fill up the vacancy
by appointment of a person, other than & person with disability:

Principal .
P B College, Gauripur
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‘?:'JEFICE OF THE DIRECT® OF 2UBLIC :I.'NSTH ICTION @ «G5SaM @ KEHILIWRL @ GAHATI-19

NOLEX/ Msc/2/81Y § ' ptd.Kehilipara, the || th Oct/198

'roa 3

To

Sub:

5ir,

pr .G WL Telikd e ,M.Se,D ERi 1, i
Dy.Director of Public Instruction,’
ssgm, lighilipars, Gathet 1Y ; /

The 1. Princinuls Govt. & Hon-Govt. Colleges (all) lsscm.

L. ihg,uc..cs of schouls (allld

3. Jt. D.P.L. {H) Hoeflong. - : R *

4, Govt. Sanskrit College, Goauhati. WS

5. ccineipal Lew C-llegt—‘.ls ell e ;

6. Principsl Govt. & Nun-Govt. B.T.Colleges (cll)
Reservetion of seuts for candidates belonging to scheduled Ceste/
Scheduled Tribes (Pladns)focheduled Tribes (Hills Jand other Beclarerd
Classes (including More other Bockwerd Classes) in the Technicel
Institutions ctc. gk E - L

I am directed tg forword .het'.'e_uil.:h a cﬂp.}l';.of Govt. of fessom, Edn. DELEE.

Ll

letter ND.EIH.!agfmfz dr.20th oug'Bh aln_n';;-_with its enclosurs Ho.LBP .131#34}13 de. -

20th June'84 .and to say that the Gavt. desire to follow the ,i;nétructinn ftrictly

leid down there Df",

Mema MO, BX/Mise/2/81/ O — D : ptd.Kehilistra, the 1] th Oct/198%
Coyy £Dw{.l'rdﬂ.d B0 P L %%w']ff\(‘ :

to his letter HNo. EM/G0/84/2 dt.20/8/84 for information, -

This my'plc:-sje be ;rea,il:qd- g mogk urg'e'nt -

Yours feithfully,

R Y e
By.Director of Public Imstructiom,
iaspm, Kchiliparo, Geuhati=-19

1. The Secrectary to the Govt, of lesam, Edn. Dll!lp't'.t. with reference

T
Dy. Direetor of Fublic Instructlom, -
shilipere, G:uhati=19.

Principal |
pB.Collegé Gauripu
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- Copy of the Govt.'of pssam{Fersonnel-B) Deptt. letter No.ABP,131/84/18 dt.

20ch June'8%, from Chief Secretary to the covt. of kssam,
and Secretmories tO the cévt of fssam (2

Assem, (3) 411 Scereteories tO the Geowt. of Lspum.

Reserv tion of sents,
Tribes 2leins?df5clicduled Tribes
More Ocher Doclward Clesces

gubi

I.am direztsd €2 ooy thot it ‘has been decided
shall be reservetion of sests for candidetes belonging
Tribes and Other Beckwerd Closses {ineluding Mre
Technical, Medical etc.
& Femily Wclfere, Lebour & Ermp loyment  ete .
which vecancies wro reserV
Terchy made clesr t +f the reservetion 1s

Jof theae-comufil:iés on-the hests* -of --r'uErit_-,'"TH_iai

pepartments

you are .were thet under the
(zescrvotion of Vacancies in Services
pepartment 0.M, NO. aBP-338/83/14 deked. 4-%-
ccheduled Cestes and Sch

Jall Speciel Sacreteries

atuled Tribes and other Bﬂchrerd_c'msaén is

ro (1)all Commissioners

to the Govt. of

for {'..E_'ll'ldit'_'..;_ﬂlﬁs belonging to scheduled cestes/sScheduled
_{Hl]ilﬁ} cnd.other Bec
) in Technical Institutions etds

lwerd Classes (including

by the Gov ernment thet there
to gcheduled Caostes, seheduled

] Other Buckwerd clusses) in _
Institutions under 'E_ducs.tiun;?@ﬂcu_lﬁuré, V et erinary,Heclth
ot the same percentzge ot .

ed for them in appointments to public services. IE iz also
n codition £O the seets s gourcd b}r members
mey plesse be noteds

issam Scheduled Castes oné §cheduled Tribes
and Posts ) Act,1978 and _
19684, the reservetion in fovour of

under the personnel

as fFollows 1=

Members of Scheduled Caste L e TR Es
. Members of gch edu Fed Tribea (Elains) - <o 1C% i
Kembers -of Scheduled Tribes Witle ) o pSh
\oabers of Other Buckwird Clesses: - TR
{including Mre other Dockword . -. ; E 4 -
~ Classes) ity { gl TR P oL OF : -
it is requested that necessiry modification-of fules, orders, gtc., s
zoverning cllotment of sects for admisgion to'tech nical,mediczl ete.’ institutions
he mode scevrdingly to bDe @ aetive from Ehe 1 session Of these i{nstitutions.

may

srtention of the peportments gf--muc_ﬂt-_idr'l;'ﬂ'eql:‘;h
& Enployment in' particuler 4re driwn in this regerd.

vererinary,Labruor
The above instruct

recelst of this - lot

Mema NG, ABP-131/ 84100
Copy toi-

i4ll Besds of the Depurtments -

& Family welfrre,figriculture,

. -

irns should be scrupulously followed.

roy mey kindly be scknowledgeds =
yours faithfully,

sdf= HKe Baldtr o)
etary to the:Govwt:-ofAssan
: pigpurs. - -7 '
puted Dispur, the 20th Junc/84.,

i+

Illt:h'ft._.ef ‘Seer

[

Dy. opder eLca,
gdf= i.K. Pglit L /
.Chief gecretory to the Govt. of AEE..
} Tisiilr .

doa
nwa
-

.« Principal
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GOVERNMENT OF ASSAM
ORDERS BY THE GOVERNOR
LEGISLATIVE DEPARTMENT : : ; LEGISLATIVE BRANCH

NOTIFICATION

The 27th January, 2022

Nu.. ,GL.186/2021/10.- The following Actof the Assam Legislative Assembly which

received the assent of the Governor of Assam on 24th January, 2022 is hereby published for

general information.

ASSAM ACT NO. XLIV OF 2021
(Received the assent of the Governor on 24th January, 2022)

THE ASSAM SCHEDULED CASTES AND SCHEDULED TRIBES
(RESERVATION OF POSTS IN SERVICES) (AMENDMENT) ACT, 2021

"

Principal
B B. College, Gauripud
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AN
ACT

lo amend the Assam Scheduled Castes and Scheduled Tribes
{Reservation of Posts in Services) Act, 1978,

Preamble Whereas it is expedient further to amend the Assam Scheduled Assam

Castes and Scheduled Tribes (Reservation of Posts in Services) Act, Act No.

1978, hereinafier referred to as the principal Act, in the manner 0 of
hereinafter appearing; o

It is hereby enacted in the Seventy-second Year of the
Republic of India as follows :-

Short title, I. (1) This Act may be called the Assam Scheduled Castes and
extent and Scheduled Tribes (Reservation of Posts in  Services)
commencement (Amendment) Act, 2021.

(2) It shall have the like extent as the principal Act.

(3) It shall come into force at once.

Amendmentof 2. In the principal Act, in section 5A, for the existing clause (xi), the
section 5A following provision shall be substituted, namely:-

“(x1) Every establishment shall prepare and notify the Roster Register for
cach cadre equivalent to the number of posts with the approval of
the Seniormost Secretary of the Administrative Department:

Provided that the Administrative Department shall obtain the
concurrence of Personnel Department and Welfare of Plain Tribes
and Backward Classes Department for any clarification required
regarding any imterpretation of the provisions of reservation under
the Act and rules framed thereunder while preparing the Roster
Register”

GEETANJALL DAS SAIKIA,
Secretary 10 the Government of Assam,
Legislative Department, Dispur, Guwahati-6.

e e

Ciuwahati = Printed and Published by the Director, DNrectorate of’ Printing & Satonery, Assam, Guwahat-21.
Latraordinary Greente No, 63-200 - 10 - 27 -01 - 2022, (visit at - dpns.assam.gov.in)

-

Principal R
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ABOUT THE COLLEGE:

Pramathesh Barua College (P B. College). Gaurtpur began 1ts tryst with destiny on the 1st
day of June 1964 to put forward the mtellectual and cultural ethos of Gauripur mn the erstwhile
Goalpara District of Western Assam Named after the proud son of Gauripur, Rajkumar
Pramathesh Chandra Barua, this institution of Higher Education took its strides with luminaries
like Prof Alokesh Ch. Barva, Dr. Birendra Nath Dutta and galloped to prosperity under some
other academic administrators such as Dr. Krishna Kanta Bora, Prof Jayanta Kumar
Chakraborty, Prof Gajanan Prasad Kanu and Prof Ganga Sankar Pandey. The College mnitially
started with the support of the people of the region and financial assistance from the Zamindar
family of Gauripur. This co-educational insttution of higher education was subsequently taken
over by the Govt. of Assam under defictt grant-in-aid system in 1969, It got permanent affiliation
by the Gauhati University and was recognized under section 2 (f) in 1969 and 12 (B) of the UGC
Act 1956 in the subsequent vear.

The College imparts teaching in UG Degree in two streams of Arts and Commerce.
Besides, the college has been teaching Higher Secondary (10+2 level) Courses in Arts and
Commerce stream since inception. To face the emerging challenges in trade and commerce, the
College started the Commerce Stream in 1979, which was first of its kind in Dhubri district.
Besides, the college imparts value added and add-on courses related to skill development along
with higher education i Arts & Commerce streams for UG Classes.

The college has already undertaken two assessment and accreditation cyeles of NAAC,
and accredited with grade ‘B’ in both the cyvcles. The majority of the students admitted m this
College hailing from the rural agricultural and economically backward for them the higher
education is still out of reach. Apart from teaching, learning and research activities, the college 1s
always keen to imbibe the co-curricular, social, environmental and cultural values among the
students. The management of this institution always strives to create well-trained and socially
conscious graduates by providing excellent academic environment that promotes learning.

(Dr. Kalvan Das)
Principal & Chairperson of IQAC
Pramathesh Barua College, Gauripur



MISSION STATEMENTS:

Pramathesh Barua College 1s essentially concerved as an avant-garde premuer institution of
Higher Education to affirm responsiveness to social accountability in the face of dynamic and
competitive world. Its mission mclude-

+ To provide "inclusive education” to reach the unreached;

» To weave a symbiotic academic culture of the indigenous and the global;

+ To expand development skills and generate emplovability;

» To collaborate with stakeholders to make "quality” the defining element of its

"relevance” and "functionality™; and
+ To nurture the spirit of democracy, peace, and progress mn society.

VISION STATEMENTS:

+ To create opportunity for access of affordable quality education, while equipping students
with knowledge and skills in their chosen disciplines.

» To inculcate vales, identify hidden talents, provide opportuntties for students to realize
their full potential.

+ To work for equity in learning process among the Socio-economic disadvantaged groups
imcluding gender.

+ To evolve Holistic Educational Eco-System reviving the hertage of Indian Knowledge
System in consonance with 21st Century Skill requirement and changing global
knowledge landscape.

» To shape students into future leaders, entrepreneurs and above all good human beings.

MOTTO OF THE COLLEGE:

“Education is the manifestation of the perfection already in man™

INTRODUCTION:

The Institution has formulated Code of Conduct as per the administrative standards and
performance of norms laid down by the UGC/Affiliating University/Higher Education
Department, Govt. of Assam/ Director of Higher Education, Assam/ College Management to
improve overall development of students, teachers and other stake holders by creating effective
teaching—learning atmosphere. It promotes the professional behavior and academic integritv. The
reputation of the mstitute depends on the academic performance as well as on the behavior of the
students and other stakeholders. The Motto Pramathesh Barua College 13 “Education is the
manifestation of the perfection already im mamn™ a very famous quotation of Swami
Vivekananda. The purpose of this code of conduct is to make the Students, Teachers, College
Departments/Cells /Committees famaliar about the rules and regulations of the College and to
progress towards the achievement of the mission and vision of the College.



1. CODE OF CONDUCT FOR THE STUDENTS:

All students are expected to observe rules and regulations to enable the smooth working
of the college and keep Harmony, Silence and Educational Atmosphere in the College premises.
Therefore all students of Higher Secondary Level and Under Graduate Level are being
introduced to the following code of conduct which must be followed by every student of the
college.

1. Classes start from 9.00 AM and may continue up to 5.00 PM on all the six days of a week
except holidays declared by the affiliating university and the Govt. of Assam

2. No student shall leave the premises before the college timing without the prior permission of
HOD/class teacher.

3. As per Gavhat:1 University, Guwahati Regulation 75% attendance 1s mandatory to appear in
semester end examination.

4. Every student of the college must always wear the valid Identity Card 1ssued by the college
with their recent photograph affixed. bearing the signature of the Principal, around the neck.

3. Students should greet the teachers when they see them/across them for the first time, 1 a day,
in the college.

6. Only urgent/important notice shall be read out in classroom. Students should see the notice
board daily and keep themselves well informed about the various notices that mav be put up
there from time to time.

7. Students must adhere to the Dress Code of the College and neat and tidy in their college
uniform

8. All students should come to college wearing college uniform. Every student must avoid
exaggerated fashions.

9. No students are allowed to keep fashionable/cool’'unusual'coloured hair style.

10. Eatables/ snacks / beverages (drinks) are not allowed tnside the College.

11. Ragging 1s an offence. Ragging 15 strictly prohibited m the college campus/premises. Any
student/students involved m such activities will be mmmediately expelled from the college and
action will be taken as per UGC guidelines.

12. If any student/students 1s/are affected by the ragging in the college premises or outside of the
college, She'he/they must inform immediately to the Principall Discipline & Anti-Ragging
Committee Coordinator of the college.

13. Consuming Alcohol, Gutka and Smoking is strictly prohibited in the premises and out of
the college.

14. Every student help to keep college premises/campus/Class Room & desk- chairs clean and
neat, everyone must use dust bin for garbage.

13. No student should spit in the classrooms, conference hall, library or any other place of the
college premises used for academic environment.

16. College premises and all class rooms are under CCTV surveillance, everyone must follow the
disciplinary manners in college premises/campus/class room/library and conference hall.



17. During the conduct of lectures, students should not lotter in and around the college premises.
Students are liable to punished i terms of academic awards and legal offence for disobedience,
misconduct, misbehavior, lottering or for any act of mdiscipline.

18. Use of mobile phones in the classrooms, library etc. 1s strictly prohibited.

19. No friends/ guests / visttors/any outsider shall be allowed with the students in the college
premises/campus as well as in classroom.

20. Students should make use of College Library and must not loiter in the college premises
whenever they have a free pertod.

21. Any student who damages the reputation of the college in anv way 1s liable to be expelled.
Offenders shall be liable to face legal action.

22 For any kind of misbehavior with teachers / administrative staff or creating disturbances in
the college premises/ in classroom by a student or group of students, a full range of disciplinary
action will be taken against him/her/them.

23 Students must conserve electricity and water. They must switch off lights & fans when they
leave the classroom, study-room of the librarv, computer lab and Language Lab.

24 Furmniture 1n the classrooms should not be moved or displaced.

25. Students must take proper care of all the college property. Any damage done to the property
of the college by disfiguring walls, doors, windows,_ fittings, furniture and such other things is
breach of discipline of the college and will be considered a punishable offence.

26. Writing on walls, pillars, bath rooms, and furniture or white boards 15 strictly prohibited.

27 In the event of continued poor performance in mnternal tests and poor class attendance by any
student, the principal has the authority to withhold permission for him'her to appear the
university examinations.

28 Any type of malpractice 1s strictly prohibted i Unit  Test/Sessional
Exammations/College/Unrversity Examinations.

29 No function'program/ birth day in the college campus or classroom will be allowed without
prior permission of the Principal of the college.

30. To celebrate any western cultured day (like friendship day/Valentine Day) by the students in
college premises is strictly prohibited.

31. Students are prolubited from doing anything mside or outside the college that will mterfere
with its orderly administration or affect its reputation. No outside influence, political or any other
should be brought into the college directly or indirectly.

32. In case of any kind of problem or need of medical emergency 1n the college, student should
report to the HOD/concerning teacher who will help them solve their problem.

33. Each student should park his'her vehicle at the parking place of the college.

34 A student must not knowingly provide any false information or make misrepresentation to
the college office. In addition, the forgery, alteration, or unauthorized possession or use of
college documents, records, or instruments of identification, forged or fraudulent

communications (paper or electromic mail) are prohibited.



2. CODE OF CONDUCT OF COLLEGE LIBRARY FOR THE STUDENTS OF THE
COLLEGE:

. Every staff / student of the college 1s eligible for membership of the Library

. Silence must be observed in the Library.

. Personal belongings are not allowed inside the Library.

. The Library can be utilized by the students and staff from 9.00 AM. to 5 P.M. on working
days.

L

3. Misbehavior in the library/in study-room will lead to cancellation of admission/Membership
and serious disciplinary action will be taken against the concerned student/s.

6. All students should sign the entry register of the Library, before entering.

7. Students must handle the book/'s very carefully.

8. All students should note that defaced books will not be accepted at the time of returning the
book to the library.

9. If a book 1s lost by the student, he/she shall replace the book (same title, author and edition) or
shall pay the same cost of the book as fine.

10. Every student must satisfy themselves as to whether the books which they intend to borrow
are in good condition or not, before leaving the issue counter, otherwise the student will be
responsible for any loss or non return of books 1ssued to him'her.

11. Members/students are not permitted to underline, write in, folding / tearmng of pages of the
books.

12. The borrowed books should be returned on or before due date, if not, overdue charge of
Rs.1.30 per day for students will be collected.

13. If the due date falls on holidays, return can be done on the followimng working dav without
fine.

14. A student who has lost Borrower's Card shall make a written report to the Librarian of the
college and a duplicate Borrower’s Card will be 1ssued on payment of Rs. 50/-

15 All final year students should return their Borrower's Card and library book based on library
circular and obtain “NO DUE CERTIFICATE™ from the library for getting Admit Card of
University Examination.

3. PROFESSIONAL ETHICS & CODE OF CONDUCT FOR THE PRINCIPAL:

1. The Principal should exhibit gqualities of effective leadership in all academic and
administrative activities of the college.

. The Principal 1s to chalk out a policy and plan to execute vision and mission.

. The Principal 1s to keep the co-ordination in all college works.

. The Principal 1s to provide guidance, leadership, direction to the all stakeholders.

[ T S I T

. The Pnincipal 15 to oversee and monitor the admimistration of the academic programs and
general administration of the college.



6. To adapt new technology and methods for effective teaching learning process and acquaint the
students to recent development in the world.

7. Observance and implementation of dwectives issued by Higher Education Department,
Government of Assam/ UGC/ Director of Higher Education, Assam / Affiliating University and
other concerned authorities.

8. To mamntain Assessment Eeports of the Teaching and Non teaching staff of the college.

9. To manage the Teaching and Non-teaching staff (supporting staff) follows the Code of
Conduct of the Institution.

10. Assessing reports/Academic dairy Monthly Teaching Plan/ Monthly Course Completion
FeportsPlan of Action and Action Taken Reports of IQAC/TeachersHead of the
Departments/Conveners/Coordinators of various Cells and Units.

11. Assessing the Academic Svllabus’ Learning Outcomes of the Students’ Course Qutcomes/
Course Attamment of the Students etc.

12. To assess the Feedback Forms of various stakeholders (Students/Teachers/Adm.
Emplovees/ Alumni/Guardians) and take proper action for rectifiving the 1ssues.

13. Assessing reports of members of the non-teaching staff, mamtenance of their Service Books.
14. A Service Book shall be mamntained by the administrative officer / head clerk or any other
officer duly authorized by him.

15. To encourage the teaching staff to inculcate social, cultural national and human values
among the students through education for their overall development.

16. To encourage overall physical and cultural development of students fraternity through
various extracurricular activities.

17. To provide platform to the students of the college by giving them many opportunities to face
all the practical challenges of the competitive world with optimum utilization of their potential in
curricular and extracurnicular activities.

18. To encourage Teaching and Non-teaching staff for their professional development.

4. CODE OF CONDUCT FOR LIBRARIAN: [BASED ON UGC REGULATIONS ON
MINIMUM QUALIFICATIONS FOR APPOINTMENT OF TEACHERS AND OTHER
ACADEMIC STAFF IN UNIVERSITIES AND COLLEGES AND MEASURES FOR THE
MAINTENANCE OF STANDARDS IN HIGHER EDUCATION, 2018]

1. Discourage and not to be involved in plagiarism and other non ethical behavior in teaching
and rezearch;

2. Mamntain good co-operative atmosphere towards the employee of library and other teaching
and non-teaching staff

3. Commuitted to work and involve in all academic and non academic and co-curricular activities
of the institution.

4 Mamtamn equal considerations wrespective of caste, creed, religion, race., gender or sex m
his'her professional endeavour.



5. THE PROFESSIONAL ETHICS & CODE OF CONDUCT FOR NON-TEACHING
STAFF INCLUDING LIBERARY STAFE:

1. Every one of the Non-teaching staff members of the college shall discharge his'her duties
efficiently and diligently to match with the administrative standards and performance of norms
laid down by the UG C/Affiliating University/Higher Education Department, Govt. of Assam/
Director of Higher Education, Assam/ College Management circulated from time to time.

2. To mamntain thewr professional knowledge & skills updated himself’ herself professionally for
the proper discharge of duties assigned to him'her.

3. To be punctual in attendance of the office on every working day.

4. To assist in carrying out functions relating to the administrative responsibilities of the college
and the university such as:

(a) Assisting in appraising applications for admission,

{b) Advising and counseling the students

(c) Conducting the university and college examinations, including all types of Examination
works.

3. To respect the right and dignity of the student while assisting 'helpmg/guiding them in any
office works etc.

6. To speak respectfully and behave politely with everyone of the institute such as - the Principal,
Teachers, Students, Visttors, Parents etc.

7. To deal justly and impartially with students regardless of their religion. caste, political,
economic, social and physical characteristics.

8. Co-operate in the formulation of policies of the institution by accepting various offices and
discharge responsibilities which such offices may demand.

9. Co-operate personally to the policies of the institutions which have been made by higher
authorities of the institution.

10. Co-operate with the authonties for the betterment of the mstitutions keeping in view of the
interest and i conformity with dignity of the profession.

11. Should adhere to the Professional Ethics and Code of Conduct of the mstitution.

12. Every employee should apply ther knowledge and experience for overall development of the
office work of the college.

13. Everv emplovee should behave and perform fair and committed to the best interest of the
college.

14. Every employee of the college should cooperate to maintain discipline and good habits in the
office as well as college premises.

15, Should mamtam the positive relationship with all colleagues & teaching staff and the
students of the college.

16. Every employee possesses his’her identity as an employee of the college in the society.
Therefore, no employee should act m any manner that violates the norms of decency or morality
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in his’her conduct or behavior inside or outside of the College Campus. Evervone should
maintain the reputation, discipline & culture of the College at the public places/ in the society.

17. Any emplovee should not indulge in any organised anti-institutional activity, and shall not
promote, abet, assist or motivate anv groupism or unhealthy activity.

18 To avoid conflicts between their professional work and personal interest.

19. No one of the non-teaching staff should by act or deed degrades, harass or insult any other
person for any reason whatsoever or act in a manner unbecoming in this profession.

20. No one shall ordinarily remain absent from work without prior permission of the Principal or
grant of leave.

21. To report to the Principal if there 1s any criminal complaint, action'proceeding lodged
against him'her in any police Station, Court or Forum.

22 Should adopt a humane approach in dealing with students who are physically challenged.

23. To be punctual & careful in availing professional opportunities for career development.

24 No one shall meet/approach directly to any member of the Management/ Governing Body of
the College for their personal or any issue or matter of the college. He/She should put/forward
their issue/matter through the Principal to the Management’ Governing Body of the college m
written form.

25 Every employee should respect the functional superiority of those set in authority over
him/her by the Management/Principal

26. No one of the Non-teaching staff of the college shall leave headquarter without permission of
the Principal.

6. THE PROFESSIONAL ETHICS AND CODE OF CONDUCT FOR THE TEACHERS
(AS PER UGC NOTIFICATION-2018):

Introduction: The College is providing the following guidelines of UGC for maintaining the
Professional Ethics for the Teachers. The Guidelines are adopted from UGC Notification (New
Delhi, the 18th July, 2018) 1.e. UGC Regulations on Minmimum Qualifications for Appointment
of Teachers and Other Academic Staff in Universities and Colleges and Measures for the
Maintenance of Standards 1 Higher Education, 2018.

(Source: https://www.ugc.ac.in'pdfnews 3323630 New Draft UGCRegulation-2018)

CODE OF PROFESSIONAL ETHICS
. TEACHERS AND THEIR RESPONSIBILITIES:

Whoever adopts teaching as a profession assumes the obligation to conduct himself / herself in
accordance with the ideal of the profession A teacher is constantly under the scrutiny of his
students and the society at large. Therefore, every teacher should see that there 15 no
incompatibility between his precepts and practice. The national ideals of education which have
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alreadv been set forth and which he/she should seek to mnculcate among students must be his'her
own ideals. The profession further requires that the teachers should be calm, patient and
communicative by temperament and amiable in disposition

(1) Adhere to a responsible pattern of conduct and demeanor expected of them by the
community’;

(11) Manage their private affairs in a manner consistent with the dignity of the profession;

{(111) Seek to make professional growth continuous through study and research;

{1v) Express free and frank opmion by participation at professional meetings, seminars,
conferences etc. towards the contribution of knowledge;

(v) Mamntamn active membership of professional organizations and strive to improve education
and profession through them;

(vi) Perform thewr duties in the form of teaching, tutorial, practical. seminar and research work
conscientiously and with dedication;

{vi1) Co-operate and assist i carrying out functions relating to the educational responsibilities of
the college and the university such as: assisting in appraising applications for admission,
advising and counseling students as well as assisting the conduct of university and college
examinations, including supervision, invigilation and evaluation; and

(vii1) Participate in extension, co-curricular and extra-curricular activities including community

SEervice.

II. TEACHERS AND THE STUDENTS:

Teachers should:

(1) Respect the right and dignity of the student in expressing his/her opinion;

(11) Deal justly and impartially with students regardless of their religion, caste, political
economic, social and physical characteristics;

(11) Recognize the difference in aptitude and capabilities among students and strive to meet their
mdividual needs;

{1v) Encourage students to improve their attainments, develop their personalities and at the same
time contribute to community welfare;

(v) Inculcate among students scientific outlook and respect for physical labour and ideals of
democracy, patriotism and peace;

(vi) Be affectionate to the students and not behave in a vindictive manner towards any of them
for any reason;

(vi1) Pay attention to only the attainment of the student in the assessment of merit;

(vii)) Make themselves available to the students even beyvond their class hours and help and
guide students without any remuneration or reward;

{(1x) Aid students to develop an understanding of our national heritage and national goals; and

(x) Refrain from inciting students against other students, colleagues or administration.

III. TEACHERS AND COLLEAGUES:
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Teachers should:

(1) Treat other members of the profession in the same manner as they themselves wish to be
treated;

(11) Speak respectfully of other teachers and render assistance for professional betterment;

{111) Refram from lodging unsubstantiated allegations agamst colleagues to higher authorities;
and

(1v) Reframn from allowing considerations of caste, creed, religion, race or sex m their

professional endeavour.

IV. TEACHERS AND AUTHORITIES:

Teachers should:

(1) Discharge their professional responsibilities accordmng to the existing rules and adhere to
procedures and methods consistent with thewr profession m mnttiating steps through thewr own
institutional bodies and/or professional organizations for change of any such rule detrimental to
the professional interest;

{(11) Refram from undertaking any other employment and commitment including private tuitions
and coaching classes which are likely to interfere with their professional responsibilities;

(111) Co-operate in the formulation of policies of the institution by accepting various offices and
discharge responsibilities which such offices may demand;

(1v) Co-operate through their organizations in the formulation of policies of the other mstitutions
and accept offices;

(v) Co-operate with the authorities for the betterment of the mstitutions keeping mn view the
interest and in conformity with dignity of the profession;

(vi) Should adhere to the conditions of contract;

{(vi1) Grve and expect due notice before a change of position 1s made; and

(vit) Refrain from availing themselves of leave except on unavoidable grounds and as far as
practicable with prior mmtunation, keeping i view their particular responsibility for completion of
academic schedule.

V. TEACHERS AND NON-TEACHING STAFF:

(1) Teachers should treat the non-teaching staff as colleagues and equal partners in a cooperative
undertaking within every educational institution; and

(11) Teachers should help m the function of jomt staff-meetings covering both teachers and the
non-teaching staff

VI TEACHERS AND GUARDIANS:

Teachers should:

(1) Try to see through teachers' bodies and organizations, that mstitutions maintain contact with
the guardians, their students, send reports of their performance to the guardians whenever
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necessary and meet the guardians in meetings convened for the purpose of mutual exchange of
ideas and for the benefit of the mstitution.

VII. TEACHERS AND SOCIETY

Teachers should:

(1) Recognize that education iz a public service and strive to keep the public informed of the
educational programmes which are being provided;

{11) Work to improve education in the community and strengthen the community's moral and
mtellectual life;

(111) Be aware of social problems and take part in such activities as would be conducrve to the
progress of society and hence the country as a whole;

(1v) Perform the duties of citizenship, participate in community activities and shoulder
responsibilities of public offices;

(v) Refrain from taking part in or subscribing to or assisting in any way activities, which tend to
promote feeling of hatred or enmity among different communities, religions or linguistic groups
but actively work for National Integration

(Source: https://www.ugc.ac.in'pdfnews 3323630 New Drafti UGCEegulation-2018)

7. CODE OF CONDUCT / PROFESSIONAL ETHICS FOR THE TEACHERS (AS PER
RESOLUTION OF THE GOVERNING BODY OF PRAMATHESH BARUA COLLEGE,
GAURIPUR):

Following code of conduct/code of professional ethics for the teachers of Pramathesh
Barua College, Gauripur have been guided, suggested, approved & resolved by the Resolution
No. 29 Misc (1x) of Governing Body meeting which was held on 30.08.2023.
1. Every teacher of the college shall discharge his'her duties efficiently and diligently to match
with the academic standards and performance norms laid down by the Higher Education
Department, Government of Assam/ UGC/ Director of Higher Education, Assam / Affiliating
University/Governing Body of the college and other concerned authorities from time to time.
2. Maintain their professional knowledge & skills and keep updated himselfherself
professionally for the proper discharge of duties assigned to him'her.
3. Every teacher should apply their knowledge and experience for overall development of the
students of the college.
4. The Teacher should behave and perform fair and committed to the best interest of students of
the college.
5. The teacher should be sincere, dedicated and academically focused.
6. Adopt the process of developing the teaching-learning process by preparing subject wise and
semester wise individual teaching plan at the beginning of the session and perform accordingly.
7. Every teacher should do assessment practices for finding out slow learners & fast learners &
to strive adequately for overall development of the students of the college.
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8. The teacher shall engage the classes regularly and punctually and strive to complete the
syllabus within the University directed/prescribed teaching days.

9. The Teacher should not only confine his/ her activities to the classroom teaching but involve
himself'herself in all the efforts of the college in mentoring the students so as to make the
students not only academically brilliant, but a confident, competent and fully overall developed
personality & strive for them according to the Vision and Mission and Objectives of the college.
10. Every teacher should inform the college discipline/code of conduct to the students time to
time and encourage/compel them to follow accordingly.

11. The teacher should devote his time and energy to develop and improve his academic and
professional competence.

12. Every teacher of the college should cooperate to maintain discipline and good habits among
the students. In addition to the duties of teaching and allied actrvities, the teacher shall. when
required, attend to extra-curricular, co-curricular and extension activities orgamized by the
Departments/Committees/Cells Units of the College.

13. Teacher should assist the CollegeUniversity Examinations, Evaluation works, Moderation
etc.

14. Examination evalvation/valuation, Practical examination should be fawly evaluated by the
Teachers.

15. Every teacher should fawly & properly give the mternal marks to the students, without
keeping the view of partiality.

16. The teacher should not demand/force for any assistance or money from the students by
showing or grving any temptation of increasing marks or any other cooperation in examination
/practical work, etc. The deviation will attract disciplinary action.

17. The teacher should not force or compel any student of the college for doing his'her personal
work, mside or outside of the college.

18. No teacher shall incite, instigate or provoke any student/s, any other member of the staff into
anv form of action agamnst the College or that seeks to disrupt the academic activities of the
College.

19. The teacher should maintain the posttive relationship with all colleagues & students of the
college.

20. The teacher possesses his'her identity as a teacherEmployee of the college in the society.
Therefore no teacher should act in any manner that violates the norms of decency or morality in
his’her conduct or behavior mside or outside of the College Campus. Every teacher should
maintain the reputation, discipline & culture of the College at the public places’ in the society.
21. The teacher should inculcate a feeling of pride among the students for their Parents
Teachers, Society, and Institution & Nation.

22 Create pleasant atmosphere where students can actively participate in curricular and
extracurricular activities of the college.

23 The Teacher should not indulge i any organized anti-institutional activity and shall not

promote_ abet, assist or motivate any groupism or unhealthy activity.
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24 Avoid conflicts between their professional work and personal mnterest.

25. No teacher should by act or deed degrades, harass or msult any person for any reason
whatsoever or act i a manner unbecoming of the teaching profession.

26. The teacher shall not ordinarily remain absent from work without prior permission of the
Principal or grant of leave.

27. The Teacher shall report to the Principal if there 18 any criminal complaint,
action/proceeding lodged against him/her i any police Station, Court or Forum.

28 The teacher should adopt a humane approach in dealing with students who are physically
challenged.

29 To be punctual & careful 1 availing professional opportunities for career development.

30. Every teacher should be conscious about his’her academic development & be careful,
attention for his'her placement date, fulfill /complete the required eligibilities for their due
placement.

31. The teacher shall firstly submit his/ her placement file to the IQAC & after reviewing the file
will be forwarded to the Placement Scrutiny Commuittee of the college. After verifying, the file
will be forwarded to the IQAC by the Placement Scrutiny Committee and IQAC will forward
that file to the Principal for further needful action.

32. Academic dairies are provided to every teacher by the college at commencement of the
academic session. Every teacher should regularly fill'record in it, his'her daily lectures/daily
performance & other necessary information/etc. & submit 1t to the Principal Office for month-
wise reviewing by the principal at the last date (excluding Sunday/holiday) of the every month
in working hours. After reviewmg and signature by the Principal, it will be returned to the
teacher.

33. The teacher should not be careless for filling the Academic dairy, every teacher keep his’her
academic dawy updated with the signature of the Principal

34. No teacher shall meet/approach directly to any member of the Governing Body of pB.
College for thewr personal or any issue or matter. He/She should put/forward the issue/matter
through the Principal to the Governimng Body of the college in written form.

353. Every teacher should respect the functional superiority of those set in authority over him/her
by the Management/Principal.

36. The teacher should not interfere/ speak any personal matter/issue of his/her colleague teacher
among the students in the class’ mside or outside of the college, alwavs speak respectfully of
their colleagues.

37. The teacher shall be punctual in attending the National Anthem & Prayer held in the college.
38 No teacher shall leave the college campus durmmg 9.00 AM to 5.00 PM during duty hours
without prior permission of the Principal.

39 No teacher shall leave headquarter without permission of the Principal.

40. Every teacher should follow the ‘teacher’s dress code’ as directed by the Principal and the
Higher Education Department, Govt. of Assam or any other competent authority from time to
tiume.
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8. CODE OF CONDUCT/ NATURE OF WORK/DIRECTIONS/GUIDELINE FOR THE
ALL HEAD OF THE TEACHING DEPARTMENTS OF ARTS & COMMERCE
FACULTY OF THE COLLEGE:

The Head of the Teaching Departments of PB. College, Gauripur will follow the code of
conduct/code of professional ethics as guided. suggested, approved & resolved by Resolution No
29 Misc (1x) of Governing Body meeting which was held on 30.08.2023.

1. To prepare Annual Departmental Academic Calendar at commencement of the session and
one copy of 1t should be submatted to the Principal and organize the planned events accordingly.
2. To prepare the Semester-wise/ annual Time Table of the Arts & Commerce faculty/
Department.

3. To guide/direct the faculties of the department to prepare Semester-wise/subject wise Monthly
Teaching Plan and keep one copy of this plan with departmental file & submit one hard copy to
the Principal.

4. To manage the periods/Lectures & keep watching for smooth conducting of classes.

3. Organise/take student feedback (Two times) after one month of commencement of the
teaching and at the end of the every semester, for the knowing their difficulties, grievances or
anv teaching/learning problems, performance of the subject teacher. Find out remedies/solutions
after analyzing the feedback forms of the students.

6. Every departmental meeting should be organized under the (Ex-officio) Chairmanship of the
Principal, for planning/deciding the programs/activities (For Why, How, Where, for whom, by
whom_etc.).

7. Any program or anv activity should not be organized/ arranged by anv department of the
college, without permission/consent of the Principal

8. Submit reports of completed and not completed svllabus reports and unit tests reports_ time to
time to the principal in written form.

0. To maintamn the updated minutes book of the Departmental Meetings and submitt 1t to the
Principal time to time.

10. Each vear, every teaching department of the college should establish “Students’ Study
Circle” of the students, by the students, for the students by construting their “Students’
Executive Body' at the beginning of the session to inspire them to conduct/organize the
departmental programs/activities.

11. Organize Personality Development, Soft skills Development & Communication skills
Development Programs for the holistic development of the students.

12, Organize group discussion, debate competition, Subject Semmars by using Power Point
Presentation for the students.

13. Use ICT up to the maximum level of possibility for teaching learning process.
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14 Find out and make list of Slow learners & Fast learners. Organize extra classes/remedial
classes for slow learners & provide more guidance to the fast learners, Keep all documental
records of these additional classes also in academic damy.

15, Organize “Industrial Environmental studvy Tour™ for the students. After the tours,
evolution/output/benefit report of the tour & produce 1s to be prepared and submitted to the
Principal and also keep one hard copy of it with departmental document file.

16. To organise guest lectures on various subjects for the students, with kind permission of the
Principal

17. To organise Student Centric programs in first academic session as well as second academic
session for thewr overall development by using mnovative ideas. There are expected minimum
two programs in first session and other two programs in second session should be performed by
the every teaching department_ apart from indicated programs by the college, in College Annual
Calendar, for each session.

18. Whatever approved expenses of the programs/ events/activities will be occurred, 1t will be as
usual paid by the Principal’s office_ after submitting the hills of the programs/activities/events to
the Principal.

19. To keep all documental records of the Programs/activities/meetings (just as: - Photographs,
News paper cuttings, Event attended Students list. Mmutes book, etc) in well and systemic
manner for creating & mamntammng quality m record keeping system, which should be kept in
hard copies as well as soft copies with the department.

20. Provide the subject notes/question papers/study material etc. to the students.

21. Redress the grievance of the students, if any, relating to course completion at Teaching
Department Level & Counsel them as needed fully.

22 All teaching departments of Arts and Commerce faculty should submit the month wise
reports of the organized programs/activities/events to the Principal at the end of every month 1n
hard copv. Also submit the "Consolidated Annual Report™ of all Programs/activities/events to the
IQAC in hard & soft copies, before or up to the 31% March of each academic year.

23 If any directed or planned Program/activity/event could not be organised/conducted due to
any reason's, the Head of the concerning Teaching Department must submit the cause/s of i, in
“written form’ with name & duly signed to the Principal.

24 HoD of Arts and Commerce faculty encourage every teacher to fill regularly the academic
dawy, record his'her daily lectures/daily performance & other necessary information/etc. &
inform them to summuat it to the Prnncipal Office for month wise reviewmg & assigning by the
principal, at the last date of the every month i working hours.

Note: (Beside the above Code conduct/Directions/guidelines, if any further mformation requires
the Teachers'HoD will be communicated from time to time by the Office of the Principal for

specific purposes.)
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9. CODE OF CONDUCT FOR THE COORDINATORS/CONVENERS OF THE
COMMITTEES/CELLS/UNITS (SUCH AS EXTENSION CELL/ NSS/ N.CC/ SPORT/
CULTURAL UNITS ETC.):

The following Code of Conduct / nature of work / directions / Guideline for Coordinators
! Conveners of other than teaching departments of P B. College, Gauripur as guided. suggested.
approved & resolved by Resolution No. 29 Misc (ix) of Governing Body meeting which was
held on 30.08.2023 for knowmg his'her duties, responsibilities, nature of work for smooth
functioning

1. All Co-ordinators/Conveners are to prepare yvearly “Plan of Action™ at the beginning of
the academic session, for thewr Department/Cell/Committes, for the current session & conduct
the Students’” Centric programs/activities/efforts according to planned programmes/activities, by
using their innovative ideas.
2. There are expected minimum two programs in first session and other two programs in second
session should be performed by the concerning Dept /Cell/Committee. apart from indicated
programs in the College Annual Calendar for each session.
3. Whatever approved expenses of the programs/ events/activities will be occurred, it will be as
usual paid by the Principal’s office, after submitting the bills of the programs/activities/events to
the Prncipal of the college.
4 It 15 also expected from every Dept./Cell/Committee should organise a meeting with
concerning committee members for Why, How, Where, for whom. by whom, under the Ex-
Officio Chairmanship of the Principal, before the program. And “Minutes Book™ of each meeting
must be maintained by the Coordinator/Head/Convener in proper manner.
5. For creating and maintaming quality among the students, as well as keeping record for also
NAAC purpose, planned programs/activities/'events must be organmized by the Concerning
Dept./Cell/Committee & must be kept all records just as- Minutes book, Photographs, News
paper cuttings, Event attended Students list etc.
6. And 1t 1z necessary to all to submit the month wise reports of the organized
program/activity/event to the Principal at the end of every month in hard copy. Also to submit
the ‘Consolidated Annual Eeport™ of all Programs/activities/events to the IQAC in hard & sofi
copies, before or up to the 31st March of every academic year.
7. If any directed or planned Program/activity/event could not be organised/conducted due to any
reason’s. Then Head/Coordmator/Director of concerming dept./Cell /committee must submit the
cause's i “written form™ with name & duly signed to the Principal
8. Coordinator/Head/Convener should not organise any meeting/any program/event/activity etc.
in the college, without discussion’ consent/ permission of the Principal Every departmental
meeting should be organized under the Ex-officic Chairmanship of the Prnncipal, for
planning/deciding of the programs/activities (Why, How, Where, for whom_ by whom).
9. Every Coordinator/Head/ Director/Convener/ must discuss & convey the planming of any
program/ activity /etc. to the Principal before the program.
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10. Whatever approved expenses of the programs/events/activities will be occurred, it will be as
usual paid by the Principal’s office, after submitting the bills of the programs/activities/events to
the Administrative staff officer. :

I1. To keep all documental records of the Programs/activities/meetings (just as: Photographs,
News paper cuttings, Event attended Students list, Minutes book, etc) in well and systemic
manner for creating & maintaining quality in record keeping system, which should be kept in

hard copies as well as soft copies with the department.
@‘

(Dr. Kalyan Das)
Principal & Chairperson of IQAC
Pramathesh Barua College, Gauripur

= Principal
P. B. College, Gauripur



GOVERNMENT OF ASSAM
OFFICE OF THE DIRECTOR OF HIGHER EDUCATION, ASSAM
KAHILIPARA, GUWAHATI-19.

ERERERFE R Rk

Mo DHE/CE/AC/NET/SLET/911/2022/202 Dated Kzhilipara, the 23,/09/2022

O R D E R

In exerclse of the authority conferred under provision of Rules, 7{a) of the Assam College
Employees (Provincialization} Rules,2010 and on the basis of the recommendation of the Selection
Committee and the Governing Body’s resolution No.3(d), dated 30-07-2022 of the Governing Body of
P.B. College, Gauripur, District-Dhubrl, the following person is hereby appointed as Assistant
Professor with the following terms and conditions mentioned below:

Name of the Designation | Department The Post against which Scole of poy

person(s) the appointment is made |
Mehzabeen Sultana, | Asslstant Economics | Vice Dr. A.H. Talukdar, Rs.57,700-1,82,400/- |
U.R., as per R.P. Professor retired. '
No.3,[NET) 2

This has the approval of Govt. vide ECF No.225547, dated 16-09-2022.

Terms and conditions:-

1. The oppointed Assistant Professor will be entitled to enjoy regular U.G.C. scale of pay of
Rs.57.700-1,82,400/- with other allowances as per rules as admissible.

2. The appointee concerned will have to furnish an undertaking before joining in the college os
prescribed by the Finance (Budget) Department vide its letter No.BW.3/2003/Pt./11/1, doted
25-01-2005 regarding introduction of “New Pension” Rules olong with the joining report.

3. This appofﬁfment letter is issued in anticipation of receipt of satisfactory PVR and the
undersigned reserves the right to concel the appointment order in cdse of receipt of
unsatisfactory PVR.

4, If the selected candidate or anyone of his family member has been enjoying the benefit under
*Orunodoi” Scheme they have to surrender the benefit of the Scheme by giving undertoking
at the time of joining. '

5d/- Dharma Kanta Mili, ACS
Director of Higher Education, Assam
i Kahilipara, Guwahati-19,
Memo No.DHE/CE/AC/NET/SLET/911/2022/202 -A Dated Kahilipara, the 23/09/2022
Copy for information and necessary action to:-

1. The Commissioner and Secretary to the Gowt. of Assam, Education (Higher] Department,
Dispur, Guwahati-6,

2. The Principal, P.B. College, Gaurlpur, District-Dhubrl,with reference to his letter
Mo.PBC/Admin/Forward/DHE/2022-23/1050, dated 01-08-2022. He is directed to certify
confirming that there is no court case against the said post / incumbent, While accepting the
joining report, the authority should allot routine works/ academic activities as per job charn
and report compliance,

3, The Treasury Officer, Dhubri Treasury.

4, The person concerned (Mehzabeen Sultana).He/She is directed to submit the undertaking on
the new pension policy alongwith the joining report to the Principal.

S. The Guard File.

Director of Higher Education, Assam
Kahilipara, Guwahati-19.




GOVERNMENT OF ASSAM
OFFICE OF THE DIRECTOR OF HIGHER EDUCATION, AS5AM
KAHILIPARA, GUWAHATI-19.

TEREREAEANRRREE Y

No. DHE/CE/AC/NET/SLET/917/2022/223 Dated Kahilipara, the 23/09/2022

0 R D E R

In exercise of the authority conferred under provision of Rules, 7(a) of the Assam College
Employees (Provincialization) Rules,2010 and on the basis of the recommendation of the Selection
Committee and the Governing Body's resolution No.3(a), dated 30-07-2022 of the Governing Body of
P.B. College, Gauripur, District-Dhubri, the following person is hereby appointed as Assistant
Professor with the following terms and conditions mentioned below:

Nomeof the | Designation | Department | The Post against which Scale of pay
WYL o SR ERRRTS M _the appointment is mode :
Dr.Jyotsna Devi, | Assistant } Assamese | Vice Dr. Gita Sarkar, Rs.57,700-1,82,400/-
OBC, as per R.P. | Professor | retired.
No.2, |
(NET,SLET,PRD)

This has the approval of Govt. vide ECF No.225736, doted 16-09-2022.

Termns ond conditions:-

1. The appointed Assistant Professor will be entitfed to enjoy regular U.G.C. scole of pay of
Rs.57 700-1,82.400/- with other allowonces as per rules as admissible.

2. The appointee concerned will have to furmish an undertaking before joining in the college os
prescribed by the Finance (Budget) Department vide its letter No.BW.3/2003/Pt./11/1, doted
25-01 2005 regarding introduction of “New Pension” Rules along with the joining report.

3. This appointment letter is issued in onticipation of receipt of sotisfoctory PVR and the
undersigned reserves the right to concel the appointment order in caose of receipt of
unsatisfactory PVR.

4. If the selected condidate or anyone of his family member has been enjoying the benefit under
“Orunodoi” Scheme they have tu surrender the benefit of the Scheme by giving undertoking

at the time of joining.
Sdf- Dharma Kanta Mili, ACS
Director of Higher Education, Assam
Memo No.DHE/CE/AC/NET/SLET/917/2022/223-A Dated Kahilipara, the 23/09/2022

Copy for information and necessary action to:-

1. The Commissioner and Secretary to the Gowvt. of Assam, Education (Higher) Department,
Dispur, Guwahati-6.

2. The Principal, P.B. College, Gauripur, District-Dhubri, with reference to his letter
No.PBC/Admin/Forward/DHE/2022-23/1247, dated 01-08-2022. He is directed to certify
confirming that there is no court case against the said post / incumbent. While accepting the
joining report, the authority should allot routine works/ academic activities as per job chart
and report compliance.

3, The Treasury Officer, Dhubri Treasury.

4. The person concerned (Dr. Jyotsna Devi).He/She is directed to submit the undertaking on the
new pension policy alongwith the joining report to the Principal.

5. The Guard File.

Director of Higher Education, Assam
i i=
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Ph. 03562 251435
‘Wabalta www. pbcoliage.co.in

Email: phgglisgefeedbsck@omall.com

OFFICE OF THE PRINCIPAL

PRAMATHESH BARUA COLLEGE, GAURIPUR

Gauripur, Dhubri, Assam, 783331
NAAC ACCREDITATION GRADE “B" (CYCLE-I)

ke e i e e e v i e i e Rl R e e e R W e e e e W e T e e v e S e e S S ek ek e e T R

No.PBC/Admin/Information/2024-2025/ Date:

E-Governance Policy

Scope of the E-Governance Policy is shown as follows:

General Admimistration
Finance and Accounts
Examination
Admission and Support
Library

ICT Infrastructure

Bl e Sl ol et

Objectives of the E-Governance Policy:

To implement e-governance for transparency in administration,
To promote transparency and efficiency in administration,

To make easy and quick access to information,

To promote ICT enabled classes,

To create wifi enabled campus,

To establish paperless environment in the college

To accelerate the library facility quickly.

P BT A T o

Policies of E-Governance:
Website: The existing official website will be updated as per needs. One can get the bird's eye view

about the college going through the website. Under the system, there is a separate management system
both for administration and teaching staff of the college to customize the data. Head of each department
can customize thewr departmental mput independently. The staff of the college uses the departmental
interface to apply for leaves and waits for its approval by the authority of the institution. Teachers can
upload the teaching materials and asvnchronous video classes to the students. Students can use the

website for ther admission.

Digital Campus System (DCS): The College will procue Online College Automation Software in the
campus. The college will be benefitted in the matter of administration. admission and support system,
finance and accounts. The system reflects the e-governance in the college.

Internet: The College will install high speed internet connections. The college has a plan to have LAN

Broad Band connection in RUSA building, in the office of the Principal, in the conference hall and in



the library building. The campus will be equipped with WiFi facility.

Account Management System: The College will procure a Management Software in the Accounts
section of the college which will be used for students’ admission The College Management Software
will be used for the students to apply for the certificates. The college uses finance sofiware of the
Finance Department of Govt of Assam (https://finassam ) for budget allocation, salary bill making,
etc.

Library Management: Alokesh Chandra Barua Central Library of the college will subscribe the
Remote Access Online Resources through N-LIST of INFLIBNET, Gandhinagar. The library waill
procure Integrated Library Management System software using SOUL 2.0 software. The circulation

system of the library will be fully computerized.

Feedback: IQAC of the college will use online system to collect feedback from the students like
Students Feedback and Students Satisfaction Survey, feedback from the faculty members, non-teaching
staff and Allumni.

Biometric Attendance System: The College has a plan to install a Biometric Fingerprint Attendance
Device to track the attendance of the faculty members and non-teaching staff of the college.

Online Class Management System: Considering the needs of learning of the students from remote
village areas, the college will set up Online Class Management Commuittee to initiate the classes for the
students online. The committee shall undertake to give tramning to the teaching staff regarding online
class system through Google Classroom like creating online class, providing lesson materials, rubrics
for giving assignment, online class test, feedback and online attendance system.

Examination System: The instrtution will make use of Integrated University Management Svstem of
Gauhati University for university registration, examination form fill up and accessing to quick result of
various semester examinations. The university portal 15 used to upload internal and practical
examination marks of the students by the college.

Staff Traiming: The college will undertake to give traming to the teaching and non-teaching staff time

to time to make technically sound.

E-Waste Management: The College has a plan to sign a MoU with a farm deals in sales and services

for disposing of E-Waste materials of the college.

Bulk-SMS: The college will use Bulk-SMS system to send the messages and notices to the students

regarding admission, examination and other academic matters.

ICT Tools: ICT tools are very essential to promote e-governance in admunistration and i the

classrooms. The college shall procure adequate number of computers in the library, administrative



offices. departments, language lab and computer lab. Scanners machine, printers, projectors can also be
procured in the college for the ICT classes and i the programmes organized time to time. The college
has a plan to purchase SWIPE machine for pavment by the students. Also the college will purchase
PVC I-Card printer.

Software: Software like College Management Software, Online College Management Software, Page
Maker, Photoshop, MS-Office, etc will be installed in the college. The college has a plan to procure

anti-virus software for each computer in the college.

Sd/-
(Dr. Gopal Ch. Barman)
Coordinator

IQAC



POLICY OF CAREER GUIDANCE & COUNSELLING CELL
PEAMATHESH BARUA COLLEGE
Gauripur, Dist: Dhubri, Assam, PIN: 783331

The role and activity of the Higher Educational Institutions (HEI) are drastically changing in the age of
globalization Nowadays, the role of HEI is not limited to producing graduates and degree holders, but it has to
play a vital role in the development of its human resources so that they can contribute to the uplifiment of the
society and take active participation in the nation-building process. Under the mmpact of Globalization, job
markets as well as career potentialities have widened for the youth, but due to a lack of proper knowledge and
guidance students are not able to harness thewr goals. Considering the fact seriously, the IQAC of P.B. College,
Gauripur has introduced a Career Guidance and Counselling Cell.

Objectives:

The main objectives of the career counseling and Guidance Cell are:

To facilitate all-round development of the student.

To help students in the proper choice of course

To help the students in the proper choice of career.

To help the students in the vocational development.

To develop readiness for choices and changes to face new challenges.
To mimmize the mismatching between education and employment and help in the efficient use of
manpower.

To help students 1n the period of turmoil and confusion

To help in checking weakness and strength

To ensure the proper utilization of time spent outside the classroom
ICI To wake up to their deficiencies of them

O

e =

Formation of Committee:
Career Guidance and Counselling Cell is constituted of the following members:

1. Pnncipal - Chairperson
2. One Faculty Member - Convener
3. Two/three Members from the
Teaching Staff - Members
4. One Non-teaching Staff - Member

By considering all the objectives and goals, the Career Guidance & Counseling Cell since its inception has always
tried to undertake some deliberate measures as well as activities, so that these goals and objectives can be
achieved. The Career Guidance & Counseling Cell aims at enhancing the quality and skillful education for the
students and endeavors to give the students full exposure and make them well-equipped to meet the demands of
the competitive job market.

5d-
(Dr. Gopal Ch. Barman)
Coordinator
IQAC



POLICY ON ENVIRONMENT AND ENERGY USAGE
PRAMATHESH BARUA COLLEGE

Gauripur, Dhubri, Assam

Prepared by -

INTERNAL QUALITY ASSURANCE SELL (IQAC)
PRAMATHESH BARUA COLLEGE, GAURIPUR
PIN- 783331
www.pbcollege.co.in



Principles of the Environment and Energy Usage Policy

The policy has been formulated and implemented by the college to cut down on usage of energy
and minimize the impact of energy use on environment in and around the campus. It 13 believed
that the policy if implemented will contribute largely to the conservation of environment and
increase awareness amongst students and faculty members towards the conservation of energy
and efficient use of energy. All the stake holders of the college shall take up individual

responsibility as well as contribute to the institute’s initiatives in conservation of energy.
Objectives of the Policy:

1. To create awareness amongst students and staff as well as the local community with regard to
the efficient use of energy, environment protection etc.

2. To mnculcate the habit of switching off lights when not 1n use
3. To promote use of LED/ CFL bulbs in place of tube lights

4. To promote use solar lights whenever possible

L

. To ensure that future constructions should use natural light and air and reduce dependency on

use of AC/fans

6. To switch off computers when not in use.

7. To practice the 3 "'R’s 1.e Reduce, Feuse and Recycle in both letter and spirit
8. To ensure conservation of water and avoid wastage

0. To work towards efficient waste management

10. To conserve bio diversity of the campus

11. To regularly hold awareness programs amongst students to raise awareness about cleanliness
and conservation.

Sd/-
(Dr. Gopal Ch. Barman)
Coordinator

IQAC
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Standard Operating Procedure (SolP’)
Dated: 21.04.2021

Consequent upon the announcement ol a series of restriclions by the Assam Stale [Nisaster Management
Authority vide order No. ASDMA. 2872020711 dated 20% April, 2021, the following Sof is hereby notified for

Gauhati Universite with immedinte effect.

I Entry for visitors is restricted.
Visitors are required to obtain permission from the concerned DepartmentOfMicials for any purpose

All gatherings/‘assemblies without permission is prohibited.

All Kinds of sports activities. freshman social, farewell and cultural activities are prohibited.

All are requested to frequently use the hand wash facility available at the entry of the departments and
offices.

All the departments and Faculty members are requested to go far online teaching as convenient using

the departmental facilities.

7. Use of face mask is mandatory.
Any person with covid symptoms is advised to self-isolate himselffherself with information to the

controlling officer(s) and get himselfferself tested and rcport to the controlling officer about the |

result.

All students who are going to complete their ongoing examinations or have completed the

examinations are informed to vacate to the Hostels immediately after the completion of the

_ examinations. The Chief Warden or the respective Wardens is/are requested to ensure this.

10. All visitors coming to the University will undergo thermal scanning at the entry points. The Security
Officer ife, G.U. is requested to make necessary arrangements for the purpose.

11. Boakings of all the Halls for outsider organisations will not be entertained. In case of official
meetings/stakeholder meetings, if any, will be allowed only on requirement basis and if allowed
necessary social distancing as per the set pratocol is to be followed.

12. If any one is found Covid positive in any department/office, the Estate Officer, G.U. will make

immediate arrangement for sanitisation of such places on receipt of information.
13. All Wardens are requested 1o be vigilant so that all relevant protocols of Covid-19 are followed in the

Hostels.
" 14. No reduction of manpower is notified at this moment.
15. No accommodation to guests coming from states other than the North-Eastern states will be allowed

in the GU Guest House.

tad o
¢ 1

i'l_rll*_'

6.

9,

These measures will continue until further notification.
Issued with the approval of the Hon'ble Vice Chancellor, G.U.

Pgam

Registrar

Gauhati Universiy
b
Y

b

Principal
P.B. College, Gauripur
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No. PBC/Admin /Notice/2021-2022/ Date:

From: Mr. M.A. Sarkar, M.Sc.
Principal ifc & Secretary
P.B. College, Gauripur,

Notice
Date: 06-05-2021

As per the discussion and decision of the Academic Council's meeting dated 2%th
April’2021, the online Class Management Committee prepared the online class routine for TDC
2nd, 4th & 6th Semester classes for the Session 2020-2021 and the faculty members of the
College are hereby requested to take their classes accordingly through online mode with effect
from 7th May'2021. The HODs are also requested to distribute the Classes among their
departmental faculty members and to maintain the records of holding the classes and to submit
the same o the undersigned fortnightly. The online class routine will be uploaded by the
Coordinator of the Committee by 6" May'2021 and for queries in this regard, are requested to
contact with the coordinator.

Sd/-
(Mr. Mansur Ali Sarkar)
Principal ifc
P.B. College, Gauripur

No. PBC/Admin /Notice/2021-2022/ 2.0k - 2.12- Date: ﬁéﬁ: 202
Copy forwarded for information & necessary action to:

1. The DHE, Kahilipara, Ghy, Assam

2. The Registrar, Gauhati University, Ghy-14

3. President, G.B., P.B. College, Gauripur

4. Academic in-charge, P.B. College, Gauripur.

5. Co-ordinator, IQAC, P.B. College, Gauripur.

6. Head Assistant, P.B. College, Gauripur.

7. Accountant, P.B. College, Gauripur.

8. MNotice Board.
. Guard File.

Frmclpai ife

P.B. College, Gauripur

s

5

principal
PB. College, Gauripur
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OFFICE OF THE PRINCIPAL
PRAMATHESH BARUA COLLEG £, GAURIPUR

squripur, Dhubri, Assam, 783331
NAAC ACCREDITED GRADE “B” (CyCLE-)
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From: Dr. A, Talukdnre, MaAs ),
Principal e
.1 Colleges Gaarpur
NOTICE
DATE: 03-08-2020
An Online class management commitice is herchy constituted with the following
members. The commitiee shall plon out the whole matiers of management of all the
classes of this college, such os preparation of closs Routing, arrangement of the
technological suppert clc. Il necessary the commitice shall hold a teachers training
programme 1o train up the teochers in this respeel.
The members of the commillee arc requested Lo lnke up the matter urgently.

Members of the Committee:

1. Sri. Dulal Ch. Karmakar, Assistant Professor in Economics - Convenor
2. Dr. Gopal Ch. Barman, Assistant Professor in English - Mcmber
3. S Buddhadev Basumatary, Assistant Professor in Pol. Science - Member
4. Dr. Kalyan Das, Associate Professor in English - Member
5. Sri Achyut Krishna Borah, Assistant Professor in Management = Member
6. Smi Porvin Sultana, Assistant Professor in Pol, Science - Member
7. Sri Mostafizul Hoque Sarkar, Computer Teacher - Member

Sd/- {Dr. A.H. Talukdar)
Principal ifc
P.B. College, Gauripur

Memo No. I*BCMdmIanutitefZ[llﬂ-I{lll.-‘ Date: 03-08-2020
Copy forwarded for information & necessary action to—
1. President, Governing Body, B, College, Gauripur
2. Academic in-charge, P.B. College, Gauripur
3. Coordinator, 1QAC, P.13. College, Guuripur

4. All HOD, 1.8, College, Gauripur
5. Convenor/Member, Online Cluss Manugement Committee, P.B. College, Gauripur

6. Heud Assistant, P.B. College, Guuripur
7. Guard File r

deke

Princi.pul il

@.ﬂ [.B. College, Gauripur
erintipal

p.B. College. Gauripur

(¥ scanned with OKEN Scanner
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QRFICE OF T PRINCIPAL
PRAMATHESH BARUA COLLEG E, GAURIPUR

auripur, Dhubri, Assam, 783331
NAAC ACCREDITED CGRADIF =1 ((CY( 1.00=11)
*'“H1Hu-+-unu.¢u-uiﬂ-lH'“*H'Hc+-r+-u-1~+i-+-1rﬂ++-rr*rr-rrnup..rn.“.-”4--1-1-;-4-“»--:“-::.;-
No. PRC A dmin/Native/2020-202 I/ fafe:
Fram: Dr, AL Talukdar, MA, [N
Principnl ife
P.1. Collepe, Gnuripur

NOTICI
DATE: 03-08-2020

An Online class management committee is herehy constituted with (he following
members. The committce shall plan out the whole matiers of management of all the
classes of this college, such s preparation of class Roulinc, arrangement of the
lechnological support ele. 1F necessary the commitiee ghall hold a teachers training
programme (o train up the teachers in this respecet.

The members of the commiltee are requested (o take up the matter urgently.
Members of the Committee:

1. Sri. Dulal Ch. Karmakar, Assistant Professor in Economics - Convenor
2. Dr. Gopal Ch. Barman, Assistant Professor in English - Mcmber
3. Sri Buddhndev Basumatary, Assistant Professor in Pal. Scicnce - Member
4. Dr. Kalyan Das, Assaciate Professor in English - Member
5. Sri Achyut Krishna Borah, Assistant Professor in Management - Member
6. SmL Parvin Sultana, Assistant Professor in Pol. Science - Member
7. Sri Mostafizul Hoque Sarkar, Computer Teacher - Member

Sd/- (Dr. A.H. Talukdar)

Principal ifc
P.B. College, Gauripur

Memo No. PBCIAdn:iwnticerzﬂzﬂ-zﬂzlf Date: 03-08-2020

Copy forwarded for information & necessary action to—

| President, Governing Body, P.B. College, Guauripur

2. Acudemic in-charge, I.B. College, Gauripur

3. Coordinator, IQAC, P.B. College, Gauripur

4. All HOD, P.B. College, Gauripur

5. ConvenorfMember, Online Cluss Munugement Commitiee, P.B. College, Guuripur
6. Heud Assistant, P.B. College, Guuripur

; rd Fil
7, Guard File n
Sl e
Principal i/c
@: B, College, Gauripur
Printipal

p.B. College. Gauripur
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No. PBG/Aduiin/Office Order/2021-202%/

m: Prof. MA Sarkar, M.Se.
Principal ife
p.B. College, Gauripur.

Fro

Offiee Order
Datet 13-05-2021

¢ district and ulso the press celeased by the

view of Covid-19 situation in th
ent Commitice is

Universily did, 27-04-2021, an online Class Managem
wing members of the College for smooth conducting of even

In

Registrar. Gauhati

hercby constituted with the follo

Semester classes.

Members of the Committee: _
: Chairperson

1. Mr. M.R. Joddar, Academic -in-charge

9. Mr. Dulal Ch. Kamakar : Convenar

3. Dr. G.C. Barman : Member

4. Mr. B.D. Basumalary : Member

5. Mr. A. K. Borah _+ Member

6. Mrs. Parvin Sultana : Member

7. Mr. M.H. Sarkar + Member

g, Dr. Ashikur Rahman : Member

The commitee is requested to chalk out the programme for holding the online classes
with immediate effect.
4
(M. Munsur Ali Surkar)
Principal ifc
P.B. College, Gauripur

No. PBC/Admtin /Office Order/2021-2022/ 1 96 - 202 Dafe: g?,{?

Copy forwarded for information and necessary action (o:
1. President, G.B., p.B. College, Gauripur
9. Academic in-charge, P B. College, Gauripur
3. Co-ordinator, IQAC, P.B. College, Gauripur

4. Person concern
5. Head Assistant, P.B. College, Gauripur

6. Accountant, P.B. College, Gauripur

gbj/ﬁuurd File
' Principal 1}c

H P.B. Co i
Principal . i
PB. College, Gauripur /ﬁ\qpﬂ
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